HR Banner Self-Service CougarNet Overview DWARDSVILLE

What is it?

CougarNet is the self-service product of Banner Enterprise Information System that allows students, faculty and staff access to
information using their University ID (UID) and PIN (Personal Identification Number) or their e-ID and password.

This overview will look at the HR information that is available for viewing and updating. Some of the information is shared with
other areas (Student and Faculty).

Where do | login?

CougarNet is accessible by:
e Open an internet browser
¢ Navigate to one of the following links:
— www.siue.edu/cougarnet
— For current Banner users, www.siue.edu/beis and click on the CougarNet link
e Select ID to use to log in
— Click on Enter CougarNet with your e-1D link to logon with your e-ID and password
— Click on Enter CougarNet with your University ID to logon with your UID (800 number) and PIN

CougarNet Homepage
&) homepage - Mozilla Firefox E@gl

| ( https:/[bas06.isq. siue. edu: 3020/pls{PREPROD tbkwbis. P _GenMenu?name=homepage T

£ homepage

Welcome to CougarMet

By Clicking on Enter Cougarlet, students may manage their personal information, academic, and financial records in a variety of ways, induding:

* Registering for dasses
« Viewing current student schedule

« Updating billing 2nd mailing addresses
o Vizwing student e-bill

* Reviewing financal aid inforrmation

» Printing an unofficial transeript

By Clicking on Enter Cougarilet, employees, graduate assistants, and student workers may manage their persannel information in a number of ways, including:
Viewing andfor updating (if applicable)

« Mailing address and hame phone number
» Ernergency contact inforrmation

* Maritsl Status

* W-4 informnation

Wiewing
« Job history
« Pay direct deposit information
« Earnings History

« Daduction History
* Leave Balances

When faculty and sduisors click on Enter Cougariet, faculty may sccess inform ation necessary to mansge snrollment snd grading for their cdasses and aduisors ray access student information regarding their
aduisees.

Terms of Use - This self-service system contains persenal and confidential information that may be accessed solely through the use of an ID and Pin number. As a part of the authorized use of this system, you
shall be responsible for maintaining your assigned ID and Pin in a safe and secure location, Please do not share your ID o Pin with others, You are responsible for maintaining up to date and accurate information
in regard to your mailing address and emergency contact. Unless otherwise noted, any information you enter or change will take effect immediately. For your protection, the fraudulent use or altering of another
ermployee o studant's s=lf service access, ID, Pin ar parsonal information is strictly prohibited, If an unautherized access occurs in yeur self-service account, contact the ITS Service Center st ext 5500
immedistely. Violatars will be disciplined up ta and incuding termination. Plesse exit salf service when you are finished.

Enter Cougarbet with your e-ID
Enter Caugarbet with your University 10

TToTpECIvE STOdEnTT
Apply for Admission ar Check Application Status
General Financial Aid
Faculty and Staff Campus Directory
Alurnni Homepage
Donors and Friends
Class Schedule
Course Catalag
Textbook Information
Autharize a #rd Party login
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http://www.siue.edu/cougarnet
http://www.siue.edu/beis

How do I login?

Using e-1D
e Enter your e-ID
e Enter your password

e Click _toam |

CougerNet e-ID Login Page

|j CAS — Central Authentication Ser... ﬁ H

Enter your e-1D and Password
Faor security reasons, please Log Out and Exit your web browser when you are done accessing services that require authentication!
1D

B
|| If you experience any problems logging in with your e-ID and password, please contact the ITS Help Desk by either calling (618) 650-5500 or
an email to hel iue.edu.

EBassword:

Languages:
English | Spanish | French Russian | Mederlands @ Svenskt Italiano | Urdu  Chinese {Simplified) | Deutsch | Japanese  Croatian | Czech | Slovenian | Polish

sites, %

clear

O warn me before logging me into other

© 2010 SIUE, Edwardsville, IL 62026 | Contact SIUE | 00-447-SIUE

-
Privacy Palicy | Legal Motices | Equal Opportunity Emplayer | Emplayment | Emergency Motification (e-Lert) @ m [

Using University-1D
e Enter your University 1D
— 800# located on your Cougar ID card
e Enter your PIN

e Click

CougarNet University ID Login Page

) User Login - Mozilla Firefox

ﬁ H y» SRR https:{bas06.isg.siue. edu: 9020/ pls/PREPROD twbkwbis,P_WWWLogin

.| B userLogin

CiougarNet

Please enter your User Identification Number (ID) and your Personal Identification Number (PIN). When finished, select Login.

Please Note: Your User ID is case sensitive. Your PIN must contain six alphanumeric characters. In addition, the PIN is case sensitive, so please remember when using mixed case, special character, etc. that the
PIN must be entered exactly as you originally submitted it.

For first-time users, your PIN is your birthdate in this format: MMDDYY.

To protect your privacy, please Exit and close your browser when you are finished.

University ID and PINLookup

User lD:i i

PIN: |

Forgot PIN?
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What if I need help?

e Each page has its own help available.
— Click on HELP.
— Pop-up box with contact information and/or hints on navigating the current page will open.
— Close Help when done.
o Contact the department that is responsible for the content.
— Employee: Human Resources (HR), 650-2190.
— Student/Faculty: Student Service Center, 650-2080.
— Blackboard: Faculty Technology Center, 650-5500.

How do I navigate through CougarNet?

e Clicking on a link will take you to the next level; another menu or an information page.
o Information pages may have additional links.
— History
— Detail
— Vendor web site (i.e.; SURS)
e Click Return to Menu link to move back one menu level.
— Examples:
o From Retirement Plans page, returns to Benefits and Deductions menu.
o From Benefits and Deductions menu, returns to Employment menu.
— If no Return to Menu link, page will have a link to return to a specific information page.
o Site Map is similar to a table of contents.

CougarNet Main Menu

) Main Menu - Mozilla Firefox

o B I

&)

Personal Information Student Employment

Personal Information
Update addresses, contact information or marital status; review name or social security number change information; Change your PIN; Customize your directory profile,

Student

Apply for Admission, Register, View your academic records and Billing Information.
Employment

Benefits, Deductions, leave or job data, paystubs, W2 forms,and W4 data.

Blackboard Academic Suite

Find online help, research tools, discussions, and more!

Search | m
- - ACCESSIBILITY SITE MAEXIT
Main Menu
Welcome, ; , to CougarNet! Last web access on Nov 04, 2010 at 11:25 am
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What will I find?

Personal Information

e Manage the access; change your PIN and security question.

e View and update addresses, phone numbers, emergency contacts and marital status.
e View E-mail address and directory profile.

¢ Information on name and Social Security Number changes.

CougerNet Personal Information Page

) Personal Information - Mozilla Firefox

ﬁ 'J‘ '._‘_,A ('} https:{{bas06.isg.siue.edu:9020/pls/PREPROD twbkwhbis.P_GenMenu?name=bmenu.P_GenMnu

&)

CERTTEIR ORI Student Employment

search | |

RETURN TO MENU  SITE MAP HELP EXIT

Personal Information

Change your PIN
Need to update your PIN? Change it here.

Change Security Question
View and Update Addresses and Phones
\iiew E-mail Addresses
‘iew and Update Emergency Contacts
View and Update Marital Status
Name Change Information
Social Security Number Change Information
Directory Profile
Answer a Survey
View Ethnicity and Race
Update Ethnicity and Race
RELEASE: 8.3
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Employment
Note: Information displayed begins with the FY08 conversion.
¢ Benefits and Deductions:
— View plans, contributions/deductions, history, details and vendors’ web sites for retirement plans, health/dental/life insurances,
flexible spending accounts and taxes.
— View summary of all benefits and deductions for a selected date.
Pay Information:
— View direct deposit allocation, earnings statement and deductions.
— View/print pay stubs.
Tax Forms:
— View W-4 tax exemptions and allowances.
— View/print W-2 and W-2c (if applicable) forms.
Jobs Summary:
— View history of jobs.
— View detail for selected job.
Campus Directory:
— View/search directory by name.
— View/search directory by department.

CougarNet Employment Page

) Employment - Mozilla Firefox

ﬁ 'J‘ 'Mﬁi“ue;ri https:{fbas06.isq.siue.edu:9020/pls{PREPROD/twbkwbis.P_GenMenu?name=pmenu.P_MainMnu

&)

¥

Personal Information Student Employment v

Search | |

RETURN TO MENU SITE MAP HELP EXIT

Employment

Benefits and Deductions
Retirernent, health, flexible spending, miscellaneous, Benefit Statement.

Pay Information
Direct deposit allocation, earnings and deductions history, or pay statement.

Tax Forms
W4 information or you can give consent to receive your W-2 electronically instead of by mail.

Jobs Summary

Leave Balances

Campus Directory
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