Memorandum

From:  Joshua Marshall

To:  Dr. Wayne Nelson

Re: IT 596 Design Studio 1, Tool Demo.


Dr. Nelson,

I am writing this memo to inform you on my plan on completing the tool demo for Design Studio 1.  As you may recall, I intend to demonstrate mastery of Adobe Flash by creating a photo slide show that will be embedded in a website that I am currently working on.  The steps and timeline for the completion of this project are as follows:
	Task
	9/03
	9/10
	9/17
	9/24
	10/01
	10/08
	10/15
	10/22
	10/29

	Submit Proposal
	X
	 
	 
	 
	 
	 
	 
	 
	 

	Locate Online Tutorials
	X
	 
	 
	 
	 
	 
	 
	 
	 

	Obtain Photos

	 -----
	X
	 
	 
	 
	 
	 
	 
	 

	Create Slide Show

	 
	 -----
	 ------
	X
	 
	 
	 
	 
	 

	Get Critique

	 
	 
	 
	 --------
	X
	 
	 
	 
	 

	Revise/Edit Slide Show
	 
	 
	 
	 
	 --------
	X
	 
	 
	 

	Embed Slide Show in Website
	 
	 
	 
	 
	 
	 --------
	X
	 
	 

	Write Reflection Report
	 
	 
	 
	 
	 
	 
	 --------
	 ---------
	X



I have already located my training materials, and I will be using stock photographs for the slide show.  My critics will be Greta King, an acquaintance of mine with experience using Flash, and Mike Malone, the client whose website I am working on.  I will contact you if I need to adjust this schedule or encounter any difficulties.  I will also contact you after completion of the demo but before I begin writing the report to get your approval.

Thank you for your time and guidance in this matter.

Regards,


Joshua Marshall






