Faculty Self Service — Unofficial Student Transcripts
Registrar Operations — Office of Registrar

Overview

The Faculty Unofficial Student Transcripts page provides faculty members with access to a student’s
unofficial transcript. This module allows you to search by specific academic levels or select All Levels
to view the complete record.

Accessing the Self-Service Page

The Unofficial Student Transcripts can be accessed in CougarNet by selecting:
Faculty and Advisors > Advising Student Profile.
Then, from the column of links on the left side of the profile, select Academic Transcript.

Page Functionality

You will first be prompted to search for the student whose transcript you want to access via the Advisee
Search page.

Advising Advisee Search

Advisee Search

Change term, search for a student, or view your advisee listing
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View advisee listing, or search by

(® Student D
Student Email

Student Name

Student ID

Wiew My Advisee Listing

Select a term from the drop-down menu at the top. You can then search for a student by name, Banner
ID, or SIUE email. If you select name search, you can search using part of a name or even a partial name.
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Search results on this page will take you to the student’s profile page. Choose “Academic Transcript”
from the menu on the left side of the page, under the student’s photo.

Once the Unofficial Transcript page loads in your browser, use the Transcript Level dropdown menu to
select the desired academic level (or choose All Levels), then select Unofficial from the Transcript Type
dropdown.
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Student Academic Transcript

Academic Transcript

® This student has holds on their Academic Record.

Transcript Level Transcript Type

I‘Eelect v Select v

After selecting the Transcript Level and Transcript Type, click Submit to generate the student’s
unofficial transcript, which will then be displayed. You may navigate to specific sections using the
provided links or scroll through to review the complete transcript.

@ This is not an official transcript. Courses which are in progress may also be included on this transcript.

Student Information

Name Birth Date Student Type
Person Test 01-JAN Transfer

Curriculum Information

Current Program : Exploratory

Program College Major and Department
Arts & Sciences - Exploratory College of Arts and Sciences Exploratory, Exploratory
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