
Aaron Edward 
Office Support Specialist 

618-650-3255 
aaredw@siue.edu 

 
 
 
AIS Supply File Manager      
Check vendors on Purchase Requisitions and APID Forms 
Assemble and Distribute Purchase Orders for Buyers 
Credit Applications/W-9/Tax Exempt Certs 
Purchasing Computer Technician Support 
Answers Main Telephone Line 
Assist with Bid Openings 
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