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This OPT Guide is meant to help you with best practices in completing the Online Form 1-765 for Post -Completion OPT
application but should not be considered legal advice.


mailto:ISSS@siue.edu

DO NOT submit your USCIS online application until your
immigration advisor (DSO) has reviewed and
approved your Draft Summary (Form 1-765),and you
have received an OPT I-20 showing your OPT
recommendation on page 2 of your new OPT 1-20.



Common Mistakes to Avoid!

Submitting an online application if you already filed a paper one
Not including a signed NEW OPT 1-20

Uploading wrong file types or file tfitles

Password protecting or encrypting your files

vV v v VvV Y

Submitting your application with something missing

Don’t get denied; follow the guide.



To Prep:
Have items saved & ready to upload. Each document should be smaller than 6 MB.

1. Scan your Photo (2in. x 2in.)

Take a digital picture with your phone or laptop with a solid white background, then edit/crop it. Then use PhofoScissors website to upload your photo
and format/crop it correctly. Or try the photo tool on the travel.state.gov website to crop your photo: Photo-tool. Do not try to take a picture of a
physical photo you've taken the quality is not sufficient. You can also request a digital photo at your local Photo Center on a flash drive in one of the
formats listed.

See the Department of State website for more detailed information.
< Color, Max 6 MB

% Test it with DOS Photo Tool

% Save as PNG or JPG - File name: PhotoLASTNAME

2. Scan dll 3 pages of any CPT and previous OPT I-20
% Make sure they are signed by you
% Save as PDF - File Name: CPTLASTNAME and OPTLASTNAME

3. Scanl-94
« Save as PDF - File Naome: i94LASTNAME

4. Scan Passport Bio Page
% Save as PDF (in color) - Fle Name: PassportLASTNAME

5. Ifyou’ve applied for OPT before...
% Scan and save a color PDF of your previous EAD card - Fle Name: EADLASTNAME

Have a credit or debit card ready to pay the $470 online fee. Premium
processing fee is an additional $1,685 ($1,780 after March 1, 2024) if you
chose this option.


https://photoscissors.com/
https://photoscissors.com/
https://tsg.phototool.state.gov/photo
https://tsg.phototool.state.gov/photo
https://tsg.phototool.state.gov/photo
https://travel.state.gov/content/travel/en/passports/requirements/photos.html

U.S. Citizenship
and Immigration

Creating Your Account

NOTE: Do not use your SIUE email
Sign In address. You will lose access to your SIUE
. email 180 days after you are no longer
Visit: enrolled. Use a personal email address
that you check regularly.

https://myaccount.uscis.gov/sign-in —

] ) SeleCT o CreOTe O n ACCOU n-l-” Forgot Password? Show Password

2)  Watch the video: “"How to Create a USCIS Online

OR
Account” for detailed instructions on how to set

U p yo U r perso n O | O C C O U n‘l'. Learn more about Login.gov

HOW TO CI’eOTe © USC'S Oﬂ|lﬂe ACCOUHT | USC'S Don't have a USCIS online account?

Create an account

Didn't receive confirmation instructions? Create Your On “ ne Account

Your USCIS account is only for you. Do not create an account to share with
family or friends. Each person should have their own online account even if
they are minors. Individual accounts allow us to best serve you and protect
your personal information.

You must provide your own email address below if you are the one who is filing
a form online, submitting an online request, or tracking a case. Your email
address is used to log in to your USCIS online account. All USCIS email
communications will be sent to this address.

Email Address *

Already have an account?

SignIn


https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account

Finish your account setup to begin

% Select
% Then select
s Finally, select

U.S. Citizenship

and Immigration ;
Services O My Account My Account ¥  Resources v

US. Citizenship
and Immigration
Services

Welcome To Your USCIS Account

Select What.-You Want To Do

Welcome to your USCIS Account

Account Type

Select what you want to do

Editing your profile includes email,
s password, phone number, security SEIECT. an account t e
Edit My Profile questions, two-step verification and YP
backup code.

B a

Enter a representative

ile a form online
File a form online passcode

. - Verify your identity
@ | am an applicant, petitioner, or requestor. ’

efit types for online filing. Pl

Login to a USCIS Service L
9 or further guidan
Apply for immigration benefits, find
T tools and resources 1o assist in
Vi preparation for naturalization, and
€ //) U S C I S search for doctors in your local
community.

* You cannot file an H-1B istration with this at

(_) | am a Legal Representative.
Submit, manage and recelve Freedom - e
FI RST of Information Act (FOIA) requests. * | aman ':11-_-':'”1':',
* | am an

that

LS. Citizenship and
Immigration Services

Confirm your records for employment

. eligibility, track E-Verify or Self-Check
I I Iy E —Ve r lfy case status, and protect your identity

by locking your Social Security

Submit



File a Form

O/

< Select
< Select
< Click

Filea Form

Select the form you want to file online, For some fi
form enline or upload a completed form. Onc
for 30 days, or from the |

the PDF filing option. If your desired benefit re
version of both the Form |-9 or Fe:

requesting. You can re & rer guidance at wn

Select the form you want to file online.

I-765, Application for Employment Authorization

What is your eligibility category?

If your eligibility gory is not listed in the drop down menu, you can submit a paper form by mail.

Student Post-Completion OPT

s form to request employment authorization and an Empl ent Authorization Document
your immigration status all u to work in the United States.

Concurrent filing available
You can file Form [-907, Request for Premium Pr szing Servis are filing under one of the
eligible c

If you request premium process we will present Form 1-907 for you to complete after you sign Form
I-765. ill 2 you to pay nd submit both forms at the same time.




Note: Your application will auto save

Section 1: Completing Your Online Form eyt y s

draft will delete if you don’t make
<+ Select Next at the bottom changes within 30 days.
Select Start

-765, Application For Employment 0 Completing Your Form Online
Authorization

(] Filing online

Certain foreign nationals who are in the United States may file Form I-765, Application for
Employment Authorization, to request employment authorization and an Employment Authorization

Document (EAD). Other foreign nationals whose immigration status authorizes them to work in the Su bmiﬂiing your form online is the same as ma'lling ina CﬂlTlPIEJCEd paper form. Th ey
United States without restrictions may also use Form |-765 to apply to U.5. Citizenship and

! : both gather the same information.
Immigration Services (USCIS) for an EAD that shows such authorization.

If you are a lawful permanent resident, a conditional permanent resident, or a nonimmigrant only
authorized for employment with a specific employer under 8 CFR 274a.12(b), do not use Form I-765.

st Complete the Getting Started section first

Learn more about employment authorization.

You should answer all questions in the Getting Started section first so we can best

o Before You Start Your Application customize the rest of your online form experience.

Eligibility v _
You may apply online if your eligibility category is: PrDVIde as man}l’ responses as }’DU Can

® (a){12) - Temporary Protected Status (You are submitting an initial Form 1-821 or

You should provide as many responses as you can. Incomplete fields or sections and
you have an approved Form |-821);

missing information can slow down processing of your case after you submit your

® (c)(3)(A) - F-1 student, pre-completion OPT; form.

Rl sdent,postcompicion OFT._g
& (c)(3)IC) - F-1 student, 24-month extension for STEM students (students holding a WE W| “ all tﬂ'm at'ca “yr save ‘_',"O urres pcl nses

degree in science, technology, engineering, or mathematics);

+ (0)(8) - Applicants for Asylum under the ABC Settlement Agreement; We will automatically save your information when you select next to go to a new
page or navigate to another section of the form. We will save your information for 30
= (c)(8) - Application for Employment Authorization Based on Pending Form 1-589, ]
Application for Asyhum or for Withiolding of Removak days from today, or from the last time you worked on the form.

s (c){11) - Paraole;

How to continue filling out your form

= (c)(19) - Temporary Protected Status (You have a pending Form 1-821); or

= (c){33) - Consideration of Deferred Action for Childhood Arrivals (DACA). After you s’r.artj.rl:rurform, Wou can SiE“ into your account to continue where you left
off.




Begin Online Application

I-765, Application for
Employment Authorization

The online application has multiple
sections to complete. These sections are:

1-Getting Started section Getting Started
2-About You section
3-Evidence section (RIOUL VoM
4-Additional Information section Evidence

5-Review and Submit section Additional Information

Review and Submit




U.S. Citizenship
and Immigration

Section 1: Getiing Started dei

1-765, Application for
Employment Authorization

What is your eligibility category?

< Select What is your reason for applying?
s Select premium processing yes/no

Note: Premium Processing is an additional

o
Basisofcliglbilty Replacement of lost, stolen, or damaged
$] ,685 ($] ,780 Oﬂ-er MOrCh 1 ’ 2026) plUS The Reason o st employment authorization document or correction
) . e of my employment authorization document NOT

$47O fee' gUOrO nTeeS a deC|S|On on YOUI’ Preparer and interpreter DUE to US Citizenship and Immigration Services
application within 30 business days. S et

o ClIC |( on Renewal of permission to accept employment

* About You

Evidence
Employment
Authorization What is your eligibility category? * Kdditionsal tormation

PBeviewand Submit Have you previously filed Form I-765?
Getting Started

You can filey quest online only for certain

Yes If you have applied
® No for OPT previously,
then select Yes.

Reason for applying

Preparer and interpreter
information

About You
Evidence ) Student Post-Completion OPT
Additional Information

Review and Submit

Would you like to request Premium Processing
Service?

s What is your reason for applying?
= Select

s Have you previously filed Form 1-765?
= Select (unless you have applied for OPT previously, then select

>

L)

» Click on

L)



Section 1: Geiting Started

Is someone assisting you with completing this application?

% Select
< Click when ready Agys) U.S. Citizenship
@) and Immigration
lr‘ﬁ.—lr\ﬁ"‘: Services My Account ¥

I-765, Application for
Employment Authorization

: i ; beadhianiih
Note: If an attorney, Iasps;irrcwaetcggs‘)assmtmgyou with completing this

preparer or interpreter is Getting Started

helping you file this
application, then select
Yes.

Basis of eligibility Yes

Reason for applying @ No

Preparer and interpreter

information

About You

Evidence

Additional Information

Review and Submit




Section 2: About You

tht IS YOUI‘ CU"ent |egCI| nCIme? I-765, Application for
Employment Authorization
on o i 2
< Use name exactly as it is shown on your Passport What is your current legal name:
Getting Started Your current legal name is the name on your birth certificate, unless it
. h changed after birth by a legal action such as marriage or court order. Do
’:’ Type FU” FOm”y NOme (LOST nome) N ALL CAPS not provide any nicknames here.
About You
% Type Full Given Name (include middle name if it shows as Vour name Sl —
pCII’T Of YOUF leeﬂ NOme Oﬂ YOUI' pOSSpOFT) Your contact information

Describe yourself Family name (last name)

Always include your
When and where you were born LAST NAME middle name with your
given name unless your

Your immigration information passport specifically has
a line titled “Middle name”

Type Country Code Passport No
3 IND F7823033

Sumame

DEDHIA Family Name Other information

Given Names
BHAVIKA JITEN Given Names )
Evidence

Natlanality Date of Birth

INDIAN F ovINeTa

Have you used any other names since birth?

Additional Information Other names used may include nicknames, aliases and maiden names.

Place of Birth
ORE KARNATAKA

Place of lnsue

Review and Submit
Select “No” unless you've

Yes had a legal document
e No under another name. i.e.
passport, social security
card, etc.

Date of lssue Date of Expiry

02/08/2008 02/08/2017

P<INDDEHDHIA<<BHAVIKA JITEN<<<<<<<cccccc<<c<<c<<<
F7823033<DIND7301171F1605022<<<<<<<<<cC<<<<<<<<<

Family Name Given Names




Section 2: About You

N9y U.S. Citizenshi
How may we contact YOU? . ") and Imn‘ligratil())n
b7 Qarvices My Account ¥  Resources ¥
% If you don't have a U.S. phone
number, leave it blank; international -765, Application for
numbers are not accepted. Employment Authorization
How may we contact you?
% Use your personal (not SIUE) email et st v
OddreSS Daytime telephone number

Yourname Mobile telephone number (if any)

This is the same as my daytime telephone number.

Your contact information

Describe yourself (123] 456-7890

When and where you were born .
Email address

Your immigration information
student@yahoo.com

Other information




Section 2: About You

What is your current U.S. mailing address?

% If you are moving after graduation, we recommend
you use the SIUE Office address shown in the sample
below. This will prevent your card from getting lost in
the mail.

What is your current U.S. mailing address?

We will use your current mailing address to contact you throughout the
application process. We may not be able to contact you if you do not
provide a complete and valid address. Please provide a U.S. address
only.

In care of name (if any)

SIUE Office of Intl Affairs

Address line 1

Campus Box 1616

Street number and name

Address line 2

Apartment, suite, unit, or floor

City or town State ZIP code

Eawardsvill

Is your current mailing address the same as your
physical address?

Where in the United States do you live?

Address line 1
1027 ENCLAVE BLVD APT 207

Street number and name

Address line 2

Apartment, suite, unit, or floor

City or town State ZIP code
Edwardsville Illinois 62025-2176

Provide a 5 or o-digit

ZIP code.

% If you used the SIUE Office address, select “no
to current mailing address and enter your own
physical address here.



Secll.ion 2: AbOUt YOU What is your city, town, or village of birth?

% Fill out your biographical information
throughout this section of the application.

What is your state or province of birth?

< Click to contfinue

1-765, Application for You must complete all fields with an asterisk ) to submit this form.
Employment
Authorization What is your sex?

What is your country of birth?

Getting Started

About You
Your name
Female
Your contact information

Describe yourself

When and where you were
barn

What is your marital status?

What is your date of birth?

Your immigration
information i
Single
Other information /
MM/DD/YYYY

Married

Evidence Divorced

Make sure this is in MONTH/ DAY /YEAR format.

Additional Information Widowed

Review and Submit




(]
[ ]
S e C tl o n 2 ° A b o U t I o U -765, Application for You must complete all fields with an asterisk (*) to submit this form.

nt
What are your countries of citizenship or
ionality?

List all countries where you are currently a citizen or national.

% Use your I-924 to fill out your immigration
information in this section ourname

Your contact information + Add country

/

% To view and print your |-94 go to:
https://i94.cbp.dhs.gov

’:’ |f YOU hOld maore ThOn one pCISSpOI’T, C“Ck ::,::;T,:,g:ﬁm s your Form 1-94 Arrival-Departure Record

a d d C Oun_l_ry ot eformmmtion Mumber (if any)?

Evidence

Describe yourself

When and whersx

Additional Information Provide an 11-character -84 Number.

U.S. Customs and Border Protection

Securing Amevica’s Bovders

SAMPLE

Ewsration Dale 11500004

Admission {I-94) Number Retrieval

Review and Submit

When did you last arrive in the United States?

List your arrival date, place of arrival, and status at arrival.
Admission {Id) Record Number: 46119314110

Admit Untll Date (MMDD/YYYY)

Find this information in the “Travel
Date of arrival {on or about) History” section of the i-94 website:
Detalls provided on Admission §#84) form:

https.//i94.cbp.dhs.gov/194/#/history-
search

F ity Neme: Doe

First (Ghown) Nome John SAMPLE
Bieth Deste (MMDOYYYY 01021673

Passport Number: 1GA249033

Place of arrival

Passport Country of Issumce China

Shabus 3t last arrival Your status at last arrival should be
student” unless you've
completed a Form I-5639 Change of
Status with USCIS since your last
entry.

Mast Recent Date of Entey (MMDOYYYY): 13 H2002
Class of Adimission (A

HE bege star dng e sarission srocees. An shen bewkdly sontied o paeched rtothe U S 18 no lorger
0 01 & pregreded Forre 204 Asersnd of sonsaon prnled bae Te COP vatssd o conabiubes 3 vl recara of
CFR§ 140
7, loc, wiate or ledoral AgEnCy requesty AOn son NSl on, Sresent your adelwion §-94) number Aong win any
SBONG S ed COCLN NS rRcpadid Dy TNl DTSN O SOty
B hicte: For secutty reasons, we recoTrTend that you Com your braweer ster younane frished retneang our |88 nuTher



https://i94.cbp.dhs.gov/
https://i94.cbp.dhs.gov/I94/#/history-search
https://i94.cbp.dhs.gov/I94/#/history-search
https://i94.cbp.dhs.gov/I94/#/history-search

Section 2: About You

What is the passport number of your most
recently issued passport?

. o
< Provide accuratfe 87654321
information on the followi Nng If you renewed your passport since you last entered the
US, your most recently issued passport may have a
pOges- different number from your most recent I-94. That is
okay. Provide the number of your most recently issued
passport.
<& M * . . . . & ot . - . - 3
» Click to continue What is your travel document number (if any)? What is your current immigration status or

category?

F-1 students do not have travel documents so leave this F1- Student, Academic Or Language Program.

blank You must be in F-1 Student status to be eligible for OPT.
If you are currently in the US in a status other than F1,
you are not eligible for OPT.

What is the expiration date of your passport or
travel document?

What is your Student and Exchange Visitor
Information System (SEVIS) Number (if any)?

Use the "Additional Information” section to include all previously used
SEVIS numbers,

MM/DDAYYYY

Enter the end date of your most recently
issued passport in MONTH/ DAY/ YEAR N- 0012345678
format.

Your SEVIS ID number is located in the top left corner of your [-20.

What country issued your passport or travel
document?




Section 2: About You

What is your A-Number?
% Check

What is your USCIS Online Account Number?
% Check

What is your A-Number?
D do not have or know my A-Number.
H-

If you have previously been issued an Employment
Authorization Document (EAD), your A-Number is the same
as the USCIS# found on the EAD.

What is your USCIS Online Account Number?

Providing your unigue USCIS Online Account Number (OAN) helps us

an A-Number.

D do not have or know my USCIS Online Account Number.

If this is the first application you are filing online, you do not
have a USCIS Online Account Number yet. You will have a
USCIS Online Account Number after filing this application.

What is your U.S. Social Security number (SSN)?

| do not have or know my LS. Social Security numbser.

Prowide a 3-digit Social Security number.



https://www.siue.edu/isss/employment/social-security-number.shtml

I-m65, Application for

Section 3: Evidence
% Upload your saved docs e

(2" phat

Form |-34 or passport

Pay attention to type, size and naming requirements listed un .
Requirements”.

Previously autharized CPT
aroFT

Save each Evidence document file with a standard file name. s
EX: “PhotoLastname”, “Form I-94Lastname”.

2013, with s pascport
1.1 . ey &l

Additional Information

Review and Submit

2 X 2 Photo Of You

wd document sind the
rm o affidavil

CIFCUMmEhance

Leam maore about Prima

File requirements

ols. Ple,

s Clear and resdable

File requirements

Accepted file format PE, JFEG, PDF, TIF
e Clearand readable

pted or password-protected files

translation

Choose or drop files here to upload

You may obtain yo
https://i94.

boad

Click on “




Section 3-Evidence

s Upload your saved docs

» Save each required Evidence document file with a standard file name:
EX: “PassportLastname”, “EADLastname”, “Previous CPT I-20 or OPT |-20-Lastname” and “OPT |-20Lastname”

= Clickon fo confinue. If you have been issued an

Employment Authorization document by o e ]
USCIS in the past (such as for OPT Previously Authorized CPT Or OPT
. Upload e ¢ previously authorized CPT or OFT and the academic level
after a previous degree program), twhich
upload a copy in this section.

Employment Authorization Document Or

File requirements
If you have not been issued an » Clearand readable
Employment Authorization Document Accepted file formats: JPG, JPEG, PDF, TIF or TIFF
by USCIS in the past, upload a copy of No encrypted o -protected files
your passport identification page in this ifyour documents are in a ang load a full English translation

File requirements . and the transla 2 nal document.
section.

* Clear and readable

If your d

If you have had CPT before, upload a
copy of the I-20 you received with the
CPT authorization.

and the tra

Choose or drop files here to upload

If you have had OPT/STEMOPT
before, upload a copy of the
Employment Authorization Document
(EAD) you received from USCIS.

Choose or drop files here to upload

If you have not had either CPT or OPT, “
click Next to continue.




Important information regarding your Form 1-20

Section 3: Evidence S —

applicatio you do 3
recommenda bmit Form If you need to
50, print or download this draft

s Upload your saved docs

Save and upload each required Evidence document file

with a standard file name: Example:*OPT I-20Lasthame™ L o
I-20, Certificate Of Eligibility For Nonimmigrant

. . Student Status
Click on to continue.

File requirements

Clear and readable

Do not upload this document before submitting your draft I-765 to
your immigration aadvisor.

» Accepted file formats: JPG, JPEG, PDF, TIF or TIFF

oad a full English translation

al document.

You must upload an OPT [-20 showing OPT has been recommended
on page 2 by your immigration advisor.

* Upload no more than fi

Accepted fila na tters, numbers, spaces, periods,

yphens, under:

* Maximum size: 6MB2 per file

Make sure the 1-20 is signed and dated by you (in the “Student
Attestation” box at the bottom of page 1).

Choose or drop files here to upload

Failure to upload a new OPT |-20 will result in a
denial of your OPT application.




Section 4: Additional Information

% Typically, there is no additional information needed in this section.

Click on to continue.

U.S. Citizenship
and Immigration

Services My Account +  Resources = sign Qut

I-765, Application for You must complete all fields with an asterisk [*) to submit this form.

Employment
Authorization Additional Information
If you need to provide any additional information for any of your answers to
o the questions in this form, enter it into the space below. You should include
Getting Started the questions that you are referencing.

About You If you do not need to provide any additional information, you may leave
section blank.
Evidence

Additional Information + Add a response

Additional information

Review and Submit




Section 5-Review and Submit

% Review your application and Tmimigaation |
Services My Account *  Resources = 5ign Out

= Make sure to pay the correct fee for the OPT
Opp“COﬂOﬂ. You will be able to pay by ACH I-765, Application for Check your application before you submit
withdrawal from your savings/checking Fmployment '

your application and check it for accuracy and completeness

; . Authorization refore you submit it.
account or by credit/debit card. T I
Getting Started application. M wbmitWurE;p“l:atim‘ w down the review
= Make sure there are no alerts or warnings About You R,
regarding your application. Eiim want before you subit . ' o

Additional Information

= Click on tfo continue. Review and Submit

Your fee

Review your application I © Your form filing fee is: 5470

Refund Policy: USCI
take on your appl

govern ment service.




Section 5-Review and Submit

% Your Application Summary

= Review your application summary for accuracy and
make any necessary corrections.

= Then click download and save
the document as a .pdf file with the file name: “Form
|-765Lastname”

= Upload both your OPT Request Form (completed
and signed by both your and your academic advisor

and the downloaded Draft 1-765 to the OPT Request
form

= Your immigration advisor will review the document
and issue an OPT |-20 BEFORE you may submit your
application.

= Processing time for an OPT 1-20 after you have
submitted your Draft Summary to ISSS is 2-3 business

days.

U.S. Citizenship
nd Immigration

I-765, Application for
Employment Authorization

Getting Started

About You

Additional Informatte

Review and Submit

Review your application

My Account ¥  Resources ¥ Sign Out

Review the I-765 form information B Print

Here is a summary of all the information you provided in your application.
Make sure you have provided responses for everything that applies to you before you submit your

application. You can edit your responses by going to each application section using the site
navigation.

So prepared a draft case Sapsigt with your responses, which you can download below.

ft snapshot

Getting Started

(c)(3)(B) Student Post-Completion
OPT


https://siue.co1.qualtrics.com/jfe/form/SV_0kUTZ9gbMxX4Tu6
https://siue.co1.qualtrics.com/jfe/form/SV_0kUTZ9gbMxX4Tu6

Section 5-Review and Submit

* Your Statement

= After your Immigration Advisor reviews and recommends your
OPT on your SEVIS record, you will receive an OPT I-20 via SIUE

email.
= After you have received your OPT |-20, review it for accuracy, AN S Clitzeashlp
then print and sign it. Save it as “OPT I-20Lastname”. N B R
s i o o[ o |-765, Application for
= Next, return to your online application and upload it in the Emp{oy‘:}f’e'ncf,{j:hfr'azaaon
Applicant's statement
Getting Started You must read and agree to the statement below.
= GO Over your enTire GppliCOTion One more Time TO mOke Sure fbausion I can read and understand English, and have read and
everything is correct. Once you submit the application, you Hi i A
won't be able to make any changes. feditienalinformation

Review and Submit

- GO TO in The SeCTion 14 Review your application . )
Your application summary “

= Check the statement box and click on to submit st
your OPT application.




Section 5-Review and Submit

“ Your Signature

= Check the box next 1o

= Then type your full legal name in the
field provided. (This will serve as your
electronic signature. A handwritten
signature is not required.)

= Clickon to continue.

Applicant’s Declaration and Certification




Section 5-Review and Submit

1763, Application for
Employment
Authorization

Getting Started
About You
Evidence

Additional Information

Review and Submit

Review your application

Check your application before you submit

Please review your application and check it for accuracy and complefeness
heforeyou submit i

We encourage you to provide s many responses as you can throughout the
application. Missing or incomplete inforrmation may slow down the review
processafter you submit your application.

You can return b this page to review your application as many fimes as you
want before you submitt

Yourfee

| 0 Yourform fing e s $470

Refund Policy: USCIS does not refund fees, regardless of any action we
{ake onyour application, petition r request,or how long LSCIS takes o
reach a decision, By continuing tis transaction, you acknowledge that you
must submit fees n the exact amount and that you e paying the fees fora
govemment servie,

“+ Pay and submit

Click on . You
will be taken to Pay.gov

Once you have completed the
Pay.gov sections, you should
see a screen which confirms

You will also receive an email
from Pay.gov with your
payment confirmation.

USCIS I-765
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After You Submit Your Application

O After You Submit Your Application

(® Track your case online

After you submit your form, you can track its status through your USCIS account. Sign
in to your account often to check your case status and read any important messages
from USCIS.

Respond to requests for information

If we need more information from you, we will send you a Request for Evidence (RFE)
or Request for Information (RFI). You can respond to our request and upload your
documents through your USCIS account.

Receive your decision

The decision on Form [-765 involves a determination of whether you have
established eligibility for the immigration benefit you are seeking. USCIS will notify
you of the decision in writing. If your application is approved, we will either mail your
EAD to you or we may require you to visit your local USCIS office to pick it up. If USCIS
cannot approve your application, you will receive a written notice explaining the
basis of your denial.




After You Receive your EAD Card and your start dafte begins

OPT Reporting Information

All students on OPT are required to submit the OPT Reporting Form to report the
following information within 10 working days:

Contact Information (hame, phone, email address and/or residential address
Start/End dates of employment (including volunteering information)

Employer’'s name, address, job fitle, your supervisor's name, email address,
phone and your employers 9-digit Employer |[dentification Number (EIN) (Ex: 37-
0415268) Contact your supervisor or Human Resources department if you do
not know the EIN.

Any periods of unemployment

Change of immigration status

Students must explain how this employment is related to your course of study. For

additional information see the Employment Reporting Resources and Examples.



https://www.siue.edu/opt/reporting/index.shtml
https://siue.co1.qualtrics.com/jfe/form/SV_6x4XXZIyOGKX5jw
https://www.siue.edu/opt/reporting/OPTReportingResourcesandExamplesofEmployment.pdf
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