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Missionof Academic Advising

The Office of Academic Advising provides a collaborative, educational experience that empowers
and encourages students to explore their full potential regarding academic, professional, and
personal goals in a challenging and supportive environment.

Office Location and Hours

Office of Academic Advising
Academic Advancement Center
Student Success Center, Suite
1220

Monday & Thursday; 8:00 a.m. —6:00p.m.

Tuesday, Wednesday & Friday; 8:00 a.m. —

4:30 p.m.

Advisors within the residence halls provide varying availability, depending on their individual schedules.

Retention/Division

The Office of Academic Advising is housed within the arena of Enrollment Management at SIUE.
Specifically, the department resides under the umbrella of the Office of Retention and Student
Success. Along with Learning Support Services, Testing Services, the Writing Center, and the
Speech Center, the Office of Academic Advising assists in producing the entity of SIUE’s Academic
Advancement Center.

“Advice is like medicine — the correct dosage works

wonders, but an overdose can be dangerous”
(McKenzie, 1980).
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Job Responsibilities

Providing Direct Service to students: Exploring with students their academic, career and
0 personal goals, the meaning and purpose of general education and reasons for academic
90 0 success and/or difficulties. Discussing and explaining degree requirements, course content,
academic program planning and course selection.

Serving as a liaison with academic departments within the University, which includes
504 frequent communication with department chairs in order to remain up-to-date on course
options and degree requirements.

50/ Maintaining accurate computerized student records.

Responsibility 1: Knowthe Institution.
Know academic programs and requirements; know University regulations, policies, and
procedures; know special programs and services available to students.

Responsibility 1: Knowthe Curriculum.
Have a sound understanding of how programs, majors and minors are structured.

Responsibility2: Knowthe Students.
Know each student’s abilities, inabilities, scholastic background and needs, personal circumstances
and aspirations.

Responsibility 3: Advise the students.

Make clear to students the University’s academic requirements; explore with them their reasons for
having selected a particular area of study; guide students in the selection of the appropriate
courses.

Responsibility 4: Help Students navigate the institution.

Help students navigate the institution. Explain to students the relevant University policies and
procedures; refer or direct students to other appropriate University offices and services to address
needs and concerns.

Responsibility5: Pointthe studentstowards matureself-sufficiency.
Insist that students become informed about their own academic program requirements; make it
clear that they must assume increasing responsibility for their own academic career.

“The Advisor...is to pursue with the student the

education that best serves and develops the student”
(Study of Education at Stanford, 1969).




Express/Drop-ins/Appointments/AT

The Office of Academic Advising provides service to students in a number of ways.

Appointments
All SIUE undergraduate students are required to receive advisement prior to registration. Most

students minimally attend a 30-minute advising appointment each semester. All newly admitted
students classified as Transfer, Freshmen, or Re-Entry are instructed to contact the office to set
up their initial advising appointment. New students who are advised in the office receive a one-
hour advising appointment which typically includes partial assistance with online registration
and/or some orientation information.

Express Advising

Express services include, but are not limited to, answering questions for almost any current, parent
of, or prospective student who stops by or calls our office. Typically, there is an Express advisor
available all day for 5 to 10 minute questions and discussions.

Drop InAdvising

Drop In Advising is similar to the services provided in a scheduled appointment; however, due to
the nature of the Drop In appointment, students are only seen on a first-come, first-served basis.

Despite the potential wait required of students, Drop In appointments are a highly utilized means
of academic advisement. (Drop in availability may be limited).

Administrative Time (AT)

Administrative Time (AT) is traditionally employed by academic advisors in order to prepare for
upcoming appointments, to document previously completed advising sessions, or to simply
maintain day-to-day advising activities. In certain instances, advisors may use the time to have
students follow up about specific concerns, or individuals may use the time for personal reasons.
Regardless, AT is very important to an advisor’s schedule and provides support to the advising
day.

Advising Styles/Theories

According to scholar Richard J. Light (2001), “good advising may be the most underestimated
characteristic of a successful college experience” (p. 81). Despite being approximately 400 years in
practice, the role of academic advising has undergone little change to its fundamental principle —
to aid in providing the student academic guidance. In the last century, the role of academic
advisor has evolved and taken on a more developmental, humanistic approach. The concept of
academic advising and guidance has become more about engaging students and encouraging
self-authorship of their academic journey, rather than controlling the reins for them.

The following approaches are a results of higher education transitions in the 20" century:




OO ~NO O WDN P

Prescriptive Advising: The concept of prescriptive advising places participants, the student and the

advisor, in specific power roles; the student portrays the passive receptor of information, and the
advisor serves as the “disseminator of information on curricular matters, institutional rules,
regulations and processes” (Folsom, Yoder, & Joslin, 2015, p. 232). Keep in mind that depending
on the population with whom the advisor is engaging, a prescriptive approach to the advisement
process might be most beneficial (i.e. first generation students, military veteran students,
international, at-risk, etc.)(Folsom, Yoder, & Joslin, 2015). Simply, prescriptive advising is a
method in which the advisor provides answers to questions and courses for registration.

“While no one will argue that a prescriptive model should be employed in isolation or adopted as
the sole approach to student advising and learning, it is, nevertheless, an important and necessary
element in the teaching and student-centered learning process that defines academic advising”
(Drake, Jordan, & Miller, 2013, p.x).

Developmental Advising: Taking into consideration all aspects of student development theory,
the concept of developmental advising allows for a richer, theoretical based approach to the
academic advising process. By reflecting upon a student’s psychosocial and cognitive
development, an academic advisor is able to apply varying strategies and technigues to the
student’s advisement.

Specifically, by determining the student’s developmental needs, the advisor is able to provide
resources and guidance that might best compliment the student’s growth.

THE “DO'S” OF ACADEMIC ADVISING

. Appreciate the emotion behind your advisee's words (voice intonation and body language).

. Constantly try to check your understanding of what you hear (not hear what you want to hear).
. Do not interrupt your advisee's sentences. Let him/her tell his/her story first.

. Fight off external distractions.

. Constantly check to see if your advisee wants to comment or respond to what you have previously said.
. RELAX - try not to give the impression you want to jump right in and talk.
. Establish good eye contact.

. Use affirmative head nods and appropriate facial expressions.

. Avoid nervous or bored gestures.

10. Intermittently respond to your advisee with "uh, huh," "yes-s-s," "'l see," etc.

11. Ask clarifying or continuing questions (it demonstrates to your advisees that you are involved).
12. Face your advisee squarely. It says that "I'm available to you."

13. Maintain an "open" posture. This is a sign that the helper is open to what the advisee has to say.
14. Lean towards the other, another indication of availability or involvement.

. Recognize the advisee's non-verbal behavior. Examples are bodily movements, gestures, facial expressions.

Also recognize the para-linguistic behavior. Examples are tone of voice inflections, spacing of words,
emphases and pauses. This will enable you to respond to the advisee's total message and not just words.
16. Recognize verbal behavior of the advisee. Be an active listener and listen for feelings and content behind
the words, not just the words. Try to recognize if the feeling of the advisee is anger, happiness, frustration,
or irritation and see if this conflicts with the words the advisee uses. This will enable you to respond
accurately and effectively to the advisee in full perspective.

17. Offer reflections on what the student is feeling, based on the advisor's observations.




The Building Blocks of Academic Advising (Gordon, 1992)

1. Why Advising? (Objectives-Goals)
Student, Advisor, and Institutional Needs and Expectations

2. What is Advising? (Functions-Tasks)
Academic Information, Career Information, Personal/Social Concerns, Institutional Regulations/Procedures

3. Who Advises? (Personnel)
Faculty Advisors, Professional Advisors, Counselors, and/or Peer/Paraprofessional Advisors?

4. Where is Advising Done? (Location)
Centralized, Decentralized, or Coordinated?

5.When is it Done? (Timing)
Systematically or Casually?

6. How is it Done? (Method)
Individual, Academic Course, Group, Computer, or Self-Advising?

Drake, J.K., Jordan, P, & Miller, M.A. (2013). Academic advising approaches: Strategies that

teach students to make the most of college. San Francisco: Jossey-Bass.

Folsom, P, Yoder, F,, & Joslin, J.E. (2015). The new advisor handbook: Mastering the art of

academicadvising. San Francisco: Jossey-Bass.

Frost, S.H. (1991) Academic advising for student success: A System of shared responsibility. ASHE-

ERIC Higher Education Report No. 3. Washington, D.C: The George Washington University, School

of Education and Human Development.

Gordon, V.N. (1992). Handbook of academic advising. Westport, CT: Greenwood Press.

Light, R.J. (2001). Making the most of college: Students speak their minds. Cambridge, MA: Harvard University
Press.

“ALL ALONG THE JOURNEY THROUGH
COLLEGE TO GRADUATION - BUT
ESPECIALLY AT THE BEGINNING -
STUDENTS NEED GUIDANCE AND
INDIVIDUALIZED INSTRUCTION IN
DEVELOPING A WIDE RANGE OF

KNOWLEDGE AND RELEVANT SKILLS"

(Forrest, 1982, p. 41)




Caseload

The purpose of caseloads is to allow advisor and students a better opportunity to build a rapport
and help maintain a consistency until they are declared. Each advisor manages his or her own
caseload of students. The Office Support Specilaist assigns students to the various advisors with
consideration of many variables, such as: is the student staying in a residence hall on campus, has
the student been previously advised by an advisor in the office, do students fall in certain
populations (i.e. international, honors, integrative studies, etc.), and the amount of students on the
each advisor’s caseload. If the students live

in the residence hall where there is a Residence Hall Academic Advisor, they typically are given to
that advisor, and the same process is done with advisors who may work with special populations.
With all variables consider, there is a focus on making sure the caseloads are averaging about the
same number of student.

Staff Meetings

Staff meetings for the entire Academic Advancement Suite are currently held on the third
Wednesday of every month. Each department will present relevant information and updates that may
affect other departments within the office. Attendance for all Academic Advisors is mandatory unless
otherwise arranged or sick.

Dress Code

Our office practices a business casual dress code. Fridays are spirit days and staff are welcome to
wear appropriate jeans and SIUE apparel. There are specific Fridays when jeans are not allowed,
such as during Springboard to Success or if attending a meeting outside the office.

Union

The SIUE Professional Staff Association is a collection of different employees on the three SIUE
campuses. Academic Advisors are all members of this union automatically. For additional
information on union participation and representation, please refer to the current Collective
Bargaining Agreement (Appendix A).




Call-in Policy

If unable to report to work, an employee must contact their supervisor and the front desk and leave
messages, if notanswered. In the message, please clearly articulate the name and expected time out
of the office (i.e. until noon, the entire day, etc.). The front desk will make the appropriate changes
to the schedule and notify those who need to be aware of the changes. Upon return to the office, the
employee must complete the appropriate paperwork. Immediately upon returning, advisors must
contact their students via email or phone to reschedule or find the most appropriate means of working
together. These students must be advised via email, phone, or in-person as soon as possible to
mitigate any negative impact on their time to register for courses.

Vacation/Sick/Tardiness

All time is reported in 15 minute increments. If an employee is late, they must complete an absence
request form. Time can be taken as vacation or sick, depending on the reason for tardiness. All
paperwork should be submitted to your supervisor as soon as possible. Please see your supervisor
regarding options for making up this time.

Absences for illness or injury to employees or family members lasting more than 3 days require
FMLA documents and medical certification.

All vacation and planned sick time are approved by your supervisor. There are specific times
during the academic year when time requests will not be granted, except for exceptional
circumstances (i.e. wedding, birth or adoption of a child, etc.). Requests for time off should be
submitted typically 3 days in advance in order to plan for office coverage and adjustments that
might be necessary.

Time Off Request/Time Sheet

All employees are responsible for accurately reporting their own time. Employees must submit
their time off requests your supervisor. It is their responsibility to keep a copy of their approved
forms as well as to have an understanding their available balances of vacation and/or sick time.
Employees who run out of time or have an extended leave (i.e. maternity leave, military leave, etc.)
must work accordingly with their supervisor Advising to create an agreed upon plan.

Structure of Appointments

Appointments are typically scheduled through Starfish, unless they are new transfer, new
freshman or re-entry appointments. During a typical advising appointment, the advisor discusses
major and general education requirements. The Advisor reviews any credits transferred in, as
well as major declaration requirements. Students will be given a list of courses options and may
or may not be scheduled for classes during their appointment. Students are typically given a MAP,
which is a list of proposed courses.




Degree Works

Students will also be able to see their course progression through Degreeworks. The software allows
students to view whether a course requirement has been met or is in progress. Courses are separated in
to categories including the students gen. ed requirements, their major requirements and their minor
requirements.

Types of Appointments

Continuing Student

Definition: A student who was enrolled in the previous semester or two.

Continuing student appointments are normally 30 minutes in length, and students schedule their own
academic advising appointment through Starfish. During this appointment, the advisor typically
discusses the general education and major requirements. Additionally, advisors will use this time to
check student’s current academic progress. Students are given a list of the proposed courses via a My
Academic Plan (MAP) and it is the students’ responsibility to register for their courses during their
designated registration time.

Transfer
Definition: A student who obtained college credit post high school or a GED.
Transfer Students are given one hour appointments that are scheduled by the front desk staff. During this

appointment the advisor discusses: transfer credits, major and general education requirements, declara-
tion requirements, and on campus resources. Students are given a list of the proposed courses via a My

Academic Plan (MAP), and typically they register for courses during this meeting if their registration time

frame is open.

New Freshman

Definition: A student who has graduated from high school or earned a GED, and the credit hours they

bring in, if at all, are through dual credit, CLEP, Advanced Placement, or Proficiency testing while they are

still attending high school.

All Freshman are required to attend Springboard to Sucess. However, a smaller number of Freshman are
seen in individual appointments. Freshman appointments are one hour in length and are scheduled by the

front desk staff. During this appointment the advisor discusses general education and major requirements.

Additionally, the advisor reviews any declaration options, proficiency and/or placement test needs, and
various campus resources. Students usually register for classes during this meeting.




Re-entry/Returning Student

Definition: Students who have not attended SIUE for three or more terms, including the summer.
These students have to apply for readmission. Students who were suspended are readmitted on
academic probation status. Re-entry student appointments are one hour. During this appointment
students are informed of any general education changes and/or major changes in their program, if
applicable. If the student is readmitted under probation status, student may consider retaking failed
courses to improve their GPA.

Distance Advising

Distance Advising is a service that is provided to students specifically on a case-by-case basis. When
a student (typically an online learner or incoming freshman/transfer/returning) contacts the Office
of Academic Advising to schedule an appointment, the front desk staff may acknowledge the
student’s physical location. Depending on the student’s location on the assigned day and time of
his/her appointment, the individual may request a “distance advising” session; this will be
approved/denied by either the Director or Assistant Director of the office. If approved, the distance
advising session may occur either via telephone, online chat programs (i.e. Skype, Facetime, etc.), or
via email.

Residence Advisors

Residence Hall Advisor offices are located in the residence halls. Their student caseload is
predominately that of the residents in their assigned hall. Residence Hall Advisors, typically have
more informal interactions in the hall, and often they have to be more intentional in their efforts
to reach students.

Additionally, the advisors may have more programming experience opportunities because of their
placement in the hall. Residence Hall Advisors’ students also have to schedule their appointments
via Starfish.

10
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Springboard to Success

“Springboard to Success” is @ mandatory freshman orientation and enrollment program for admitted
freshmen (and family members). The program is implemented by the Office of Admissions. Our office
partners with the Office of Admissions to coordinate academic advising at Springboard. Springboard
is currently only available to Fall Freshmen. Summer Freshmen are encouraged to attend but are not
required. There are also some students who are waived from Springboard due to military service,
distance from campus, or non-traditional freshmen. Springboard typically occurs between Memorial
Day and 4th of July. The two day program (Tuesday and Wednesday or Thursday and Friday) includes
an overnight stay in the residence halls for students. In our office, Springboard is typically a vacation
freeze time. There are exceptions to the policy, such as maternity or paternity leave, weddings, etc.,
but those must be approved by the Assistant Director for First Year Services.

When students sign up for Springboard, they complete an online form using their e-id to log on. The
information that students complete includes some academic advising information, such as self-reported
dual credit, AP tests taken, and intended summer courses. Students also indicate their “interest” or
major, which may be different from what students indicated on their application originally.

All of Academic Advising’s involvement in Springboard is on the 2nd day (Wednesday and Friday).
There are no student advising appointments available on these days. Advisors present general advising
information to Springboard students and their guests in the morning and then hand out prepared
advising information, such as major checklists, evaluated general education audits, and/or MAP, to
students. Advisors meet with students briefly to address questions. After lunch, advisors meet with
students only in computer labs across campus and assist with online registration via CougarNet.

“Advice is essential to both individual and group endeavors”
(“The Way of Advice”, 1991, p. 1).

11
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Academic Calendar

These weeks are typical during the Fall & Spring semesters only. Some office procedures may be different
for advisors within the residence halls.

Weeks1 & 2

All Drop-ins: During the first 2 weeks of the semester, our office is available for all drop-ins. Students are
seen on a first come, first serve basis, ideally by their assigned advisor. There are no appointments
available on Starfish. This includes transfer students, new freshmen, and re-entry students trying to
enroll for the 1st time.

Add & Drop: Students may add courses with instructor permission during the 1st week of the semester.
They may add during the 2nd week with instructor and department chair permission (i.e. signatures).
Students may drop during the first 2 weeks of the semester and receive a full refund of tuition, and there
is no record of enrollment on the transcript. All above mentioned permissions are indicated by
signatures on an add/drop form. Beginning Week 1, there is no online registration via CougarNet.

PFS Outreach: Typically, during the first two weeks of the semester there is a presentation for all students
on academic probation and PFS (Partners for Success) students are encouraged to follow up with their
advisors to verify their schedules and discuss how they will work together in the semester.

Declarations: Declarations must be processed during the first 2 weeks of the semester to be effective for
that given semester (i.e. January 2, 2019 for Spring *19). Declarations processed after this point will be
effective for the next semester.

Week 2

Week 2 is typically one of the slowest weeks in Academic Advising because most of course changes are
done and advising for the next semester has not begun.

Caseload Management: The 2nd week of the semester is a good time of the year to practice some caseload
management. Some potential areas of caseload management would be reaching out to students who are
declarable or placing “To-Dos” on student records in Starfish to come in for advisement.
Projects/Meetings: It is recommended that advisors utilize degreeworks to assure that their caseload is
taking the appropriate courses, are up to date on their placement tests and have all their transcripts in order.

Week 3

10th Day Census: Because students can drop courses without record up until the 10th day of the semester,
a true census of enrollment is taken after Week 2. Academic Advising has no specific involvement but
usually receives informational enrollment data.

Typical Advisingforthe FollowingSemester Begins: Becauseschedulesareset,academicadvisingforthe
following semester begins the 3rd week of the semester. This is also true for continuing students, transfer
students, new freshmen, and re-entry students.

12
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Week 4

Last Day for Partial Refund: The Friday of Week 4 is the last day for a partial refund, but only when
withdrawing from all courses.

Week 5

5th Week Freshmen Assessment: The Office of Retention & Student Success sends a campaign through
Starfish to all professors with students between 0-29 credit hours enrolled in their courses to complete an
assessment of how students are performing in their courses. Academic Advisors follow up with students
on their caseloads who have received a flag in Starfish indicating concern about progress.

Course Audit Deadline: The Friday of Week 5 is the last day for students to change their grade to audit
status. Audit does not impact GPA. Typically, students audit classes that they are primarily reviewing
content. A form from the Service Center must be completed and requires an advisor signature.

Weeks 3-10

Last Day to Withdraw (W): The Friday of Week 10 is the last day to withdraw from a class or classes with

a grade of W. A grade of W does not impact GPA although it likely impacts financial aid and on-campus
housing. Students should be referred to other important offices such as Housing and Financial Aid.
Students do need to complete an add/drop form and turn it into the Service Center.

Week 9

Registrationfor Seniors & Special Populations: Online registration for seniors (students with 90+ earned
hours) and special populations (DSS, Athletes, RAs, Honors, & Veterans receiving certain benefits) begins
at 8:00 a.m. on Monday of Week 9. Special population students will have a registration PIN that allows

them to register on the first day of registration. The registration PIN is the same for all special population
students. Their advising hold also needs to be lifted and is titled “Advisement Check-In Priority.”’

Week 10

Registration for Juniors: Online registration for juniors (students with 60-89 earned hours) begins at 8:00 Monday.

Week 11

Registration for Sophomores: Online registration for sophomores (students with 30-59 earned hours)
begins at 8:00 a.m. on Monday of Week 11.

Week 12
Registrationfor Freshmen & Visiting Students: Online registration for freshmen (students with 0-29
earned hours) begins at 8:00 a.m. on Monday of Week 12. Visiting students can also begin registration

this day. Visiting students do not have an advising hold and are not advised in Academic Advising.
Visiting students work with the Service Center for registration issues.

13
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Weeks 11-13

Last Day to Withdraw (WP/WF): The Friday of Week 13 is the last day to withdraw from a class or classes
for the semester. Instructors will assign a grade of WP (Withdrew Passing) or WF (Withdrew Failing).
A WP does not impact GPA; a WF will count as an F in the GPA. Withdrawal during this time period
requires signatures of the professor(s) and advisor. Students should ask their professors when they seek
the signatures what grade will be assigned. Students should be referred to other important offices such as
Housing and Financial Aid. After Week 13, no withdrawals are allowed.

Week 16 (Finals Week)

Drop-ins: To accommodate continuing students who have not seen their academic advisors during the
semester, advisors move to drop-ins. There are still one-hour appointments scheduled for transfer
students, new freshmen, and re-entry students.

“Most people, when they come to you for advice, want

their opinions strengthened, not corrected”
(Mckenzie, 1980, p.12).

14
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Add/Drop Forms

An add/drop form is used to either add a course(s) or to withdraw from courses.

Students use the add/drop form to add or drop a course when online registration has closed. To
add a course the top part of the formed is filled out and requires an instructor signature, and
sometimes Department Chair and Advisor’s signature. In the first two weeks of classes students
can add and/or drop classes. However, during the first week the student will only need the
instructor’s signature to add a course(s). During the second week of classes the Instructor’s and
the Department Chair’s signature are required to add a course(s).

When students want to withdraw from a course(s) they will use the bottom portion of this form. By
the end of the 10" week, students are able to withdraw from a class with just a “W”” and no
signature required. (Note: this is for a standard 16 week course). Between week 11 and the end of
week 13 a signature is required for students to drop a course with either a withdraw pass (WP) or
withdraw fail (WF). In order to obtain a “WP” or “WF” a student will have to obtain the
signature from the Instructor and the Academic Advisor. A “WP” does not affect the students
Grade Point Average (GPA), however, a “WF” does negatively impact a student’s GPA as if it were
an“F”

Advising Syllabus

An advising syllabus is a document utilized to enhance the advising relationship. An advising
syllabus explains how advising contributes to students’ overall educational experience. A good
syllabus should outline the purpose of advising, include both the students’ and the advisors’
expectations, and give important contact information. By setting student learning outcomes in a
syllabus (much like a course syllabus), students have a better idea of what they should be working
towards as well as an understanding of how they may grow as a result of advising.

The Office of Academic Advising publishes a syllabus that all new students receive in their
Academic Advising Portfolio, often referred to as the “red folder.” Advisors are encouraged to
develop their own, individualized syllabi to share with their students. Any developed syllabi must
align with office expectations and practices. For additional information about the importance of
an advising syllabus as well as direction about developing one, please see NACADA’s
clearinghouse for resources.

Email &PhonePolicies

For privacy (and FERPA) it is strongly recommended to have SIUE email correspondence sent to
the student’s SIUE email address. The email response should be sent within 2 business days. If
advisor is out on vacation, it is preferred that the advisor have an “out of office” email stating their
return and the office contact number. Advisors are expected upon return to answer emails in a
timely manner.

Phone calls made from the office are at a cost if they are made to an off campus number and
require a phone code to place the call. The only calls made from the office phones are those of a
professional manner and not personal. Phone calls should be returned within 1 business day.

15
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Starfish

Starfish is an online scheduling and records system accessible to students, staff, and faculty via
Blackboard. Advisors all have caseloads within Starfish. Students are able to schedule appointments with
their advisors, the Speech Center, and the Nursing Academic Success Team on Starfish. Advisors
manage their caseloads, calendars, and availability on Starfish. Advisors can also contact their students
through email or text (if students sign up) through Starfish. Advisors can place a “To-Do” on their
students. Typically this To-Do would be to remind students to come in for advising prior to a specific
date ortoremind students on academic probation to meet with their advisor to discuss their progress
and goals. Advisors can access students’ current grades, if input by professors, as well as flags or kudos
from professors or other staff members across campus. Advisors can search or sort their caseloads by
attribute (class standing, holds, etc.) or tracking items (flags, to-dos, etc.) or meetings (students who have
scheduled meetings or those who have not).

Importantinformation to include in a case note on Starfish is as follows:

. Preferred name or pronunciation, if necessary

. Intended major and minor

. General education program

. Student’s report of progress or issues in current classes

. Courses advised for following semester or attached MAP
. Note of releasing hold and/or PIN

. Note recommendations or “homework™ assigned to student
. Note where student is with declaration requirements

. Advisor initials

. Note can either be made visible to student or not
Sample Note:

Adv F 15. New TR. Mech EN (LP3), CS minor. Student has not taken classes since Fall ‘74. Military &
working at SAB. Talked about gen eds, major regs, minor regs, & dec regs. Student says his math class
was a combination of calc courses and too quickly paced. Talked about need for Math PT & Chem
Readiness since no ACT scores or equiv TR credit. Will make appropriate changes after testing. Stu-
dent works full-time days. Only recommended 6-9 hrs but asked him to follow up about credit hr needs
(i.e. Fin Aid). MAP: Math course, IE 106, & CE 204. Alt: ECON 111, ACS 103 (recom) or 101, BFPA,
& CHEM course. Released hold & PIN. Assisted with CN registration of 1 course. Will look for other
options after PTs. Reminded of early advising.

CougarNet

Cougarnet is the SIUE online system used by students, faculty, and staff to access their information
(financial aid, registration, transcripts, paycheck stubs, etc.). This system is accessible from the SIUE main
webpage and requires your EID login and password or log on with ID number (800#).

Banner

Supports a full range of functions necessary for student administration including: creation of catalogs;
data collection for scheduling of classes, admissions, and registration; financial aid, accounts receivable;
and academic history and degree audit reporting. The Banner Student System benefits many of our ad-
ministrative offices including Admissions, Registrar, Bursar, and Financial Aid. Housing, Parking, Dining
Services, Library, Textbook Services, Fitness Center, Health Services, Academic Advising, etc. also benefit
by way of data feeds. (From ITS http://www.siue.edu/its/banner/)
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Banner Acronyms

SFASTCA-Audit of student’s registration history, which is term specific. Includes information about
students being dropped for non-payment.

SPAIDEN-General student demographic information: addresses, phone numbers, email addresses,
ethnicity, age, previous names, etc.

SAAADMS-Admission information including semester admitted, dates of application and admission decisions,
intended major from application, and admitted on probation.

SGASADD-Student attributes, which may include Athletes, Honors, general education program (if
different from admitted semester), and New Freshmen Seminar Not Required. Term specific.

SOATEST-Official record of student test scores including ACT, SAT, and placement test scores. This
information is read by CougarNet for completion of prerequisites.

SOAPCOL-Prior college information including dates of attendance, hours taken at that school (not
necessarily hours accepted at SIUE), degrees awarded, and transfer GPA.

SHATRNS-Detailed evaluation of transfer credit by school and semester. Advantage over CougarNet in
that this screen shows general education attributes as well, especially if course is not an exact equivalent.
Termspecific.

SGASTDN-Declared major and minor information.

SGASTDQ-Academic status (good standing, probation, suspension).

SHATERM-Student’s academic transcript, including both transfer and institutional credit hours, and
courses, as well SIUE GPA and academic status. Also provides access to quarter system (UQ) work taken
atSIUE.

SFASRPO-Placement of overrides, when necessary. Also shows classtimes and days. Termspecific.

SFAREGS-Registration screen. Term specific. Not accessible until registration for the semester begins and
there are no holds. The screen for increasing credit hours, if necessary.

SPAAPIN-Registration PIN for special populations which allows for priority registration. The PIN is the
same for all special populations. Special populations include Athletes, RAs, DSS students, Honors, and
Veterans receiving certain benefits.

SOAHOLD-View holds on students’ accounts.

SZAHOLD-Screen to release “Advisor Check-1n" or “Advisement Check-In Priority”> Change “To:” to date
of advisement. This can be done by clicking on the calendar or by typing “T” into the box and saving.
SFAREGQ-Detailed information about students’ schedules, including professor, location, days, and times.
Termspecific.
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SFARHST-Historical view of grades. Grades are posted on this screen before they roll to CougarNet or
SHATERM. Can be viewed to get an idea of how a student did before official grades are posted but should
not be shared with students.

SFAREGF-Semester schedule including section numbers, registration dates, and type of registration
[i.e.Registered via Web, Withdrawn (W)]. Term specific.

SGAADVR-Advisor assignment. Advisors are assigned upon declaration even though declaration may not be
effective until the next semester. This screen feeds into the Starfish Success Network.

SFASLST-Class list, including grades after submitted. Must have specific term and CRN.

Webnow

WebNow is a system for imaged documents. Advisors use WebNow to determine unevaluated transfer
credit, to view official and unofficial transcripts, transcript evaluations, high school transcripts, test scores,
paper applications, graduation checks, FERPA waivers, and other important documents. Advisors log
onto WebNow with their e-id and password.

“ACHIEVING THE OBJECTIVES OF GENERAL
EDUCATION REQUIRES MORE THAN SIMPLY
OFFERING COURSES. HOW THESE COURSES
ARE TAUGHT, THE KIND OF ADVICE STUDENTS
RECEIVE, AND WHAT HAPPENS OUTSIDE THE

CLASSROOM ARE EQUALLY IMPORTANT”

(Forrest, 1982).
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Admission

Freshman

(Page 9in2018-19catalog)

If you are a high school senior or if you graduated from high school within the last five years,
submit an official high school transcript and ACT or SAT score. If you are attending high school,
the transcript must show at least six semesters of coursework. A final transcript reflecting all high
school coursework and graduation verification also must be submitted after completion of high
school. ACT or SAT scores that appear on the high school transcript are acceptable. You should
make arrangements to take the ACT or SAT test as soon as possible. No admission decision will
be made without those results. If you graduated from high school five or more years before
applying to SIUE, you must submit an official high school transcript showing graduation
verification. ACT or SAT scores are optional. If you have taken the ACT or SAT test you are
encouraged to submit the scores. ACT or SAT scores that appear on the high school transcript are
acceptable. Applicants who have passed the GED test must have the regional superintendent of
schools or appropriate state office send an official copy of the scores to SIUE.

Re-Entry (also referred to as “returning” in Starfish)

Former students who have not attended SIUE for three or more consecutive semesters,
including summer, must apply for re-admission. Re-entering students who have not attended
SIUE for seven years are advised that they may not graduate under the general education major
or minor requirements published in a catalog more than seven years old without the written
permission of the dean of the school/ college in which the student’s major is based. Such written
permission shall be submitted to the Office of the Registrar with the application for graduation.
Academic work for students who re-enter the University after a seven-year period will be re-
evaluated according to the current catalog. Once students have been readmitted to the University,
they will be instructed to make an appointment with an advisor to determine the most efficient
means of completing degree requirements.

Re-Admission (alsoreferredtoas“returning” in Starfish)

(Page14in 2018-19catalog)

Former students who have not attended SIUE for one calendar year (i.e., registered and paid fees)
must apply for re-admission. Re-admission criteria for former students are:

Students whose academic classification is “good standing” or “academic probation” will be
admitted with the same classification and class/college/major. Students desiring to change majors
on the application for re-admission, or who previously were admitted to programs that are no
longer available, shall be readmitted with undeclared status. These students may request a new
major through the advisement process and must meet the entrance requirements for that
program.

Students whose academic classification is “academic suspension” will be admitted with undeclared
status on “academic probation;” provided the student has not had more than one suspension. Such
students must receive academic counseling and advising before enrolling in classes and must adhere
to the agreed upon plan of action developed with their advisor.
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Students who have had two or more academic suspensions and have completed a minimum of
30 credit hours of course work at any other regionally accredited college or university with a
minimum cumulative grade point average of 2.00 since their last attendance at SIUE will be
admitted in undeclared status on academic probation.

Academic Forgiveness
(Page 14 in 2018-19catalog)

Reentry students approved for admission after six years of absence from SIUE may have the option
of accepting academic forgiveness. Under academic forgiveness, prior course work at SIUE is
treated as transfer credit. Previous course work with grades of A, B, C, D, P, or S will be calculated
in earned hours and all prior courses will be excluded from the student’s GPA.

Eligibility criteria:

1. May not have completed a bachelor’s degree at SIUE (students who have completed a
bachelor’s degree at another school may be considered).

2. Must have been away from SIUE for a minimum of six years.

3. Must have successfully completed at least 30 hours at an accredited institution or a transfer
associate degree (Associate of Arts, Associate of Science, or Associate of Science and Art).

Process:

The student writes a letter to Anne Kates (email is fine) asking to be considered for academic
forgiveness. Anne will make sure the student is eligible. Then she will respond to the student
providing information (a mock transcript) on what the SIUE transcript would look like with
academic forgiveness. The student must then accept IN WRITING. After that, the changes will be
made to the transcript and the student notified that this has happened.

Transfer Admission

(Page10in2018-19catalog)
For complete transfer admission criteria, please refer to siue.edu/policies/1lel.shtml. Applicants are
considered transfer students when they present course work from accredited two-year and four-year
institutions, unless all hours were earned in college courses while still in high school. Students who
have attempted at least 30 semester hours in courses at accredited institutions are admissible in good
standing, provided they have earned a minimum cumulative 2.00 (C) grade point average in such
course work at the previous accredited school(s) attended. Admission criteria for students who have
attempted fewer than 30 semester hours in courses at accredited institutions are:

Students are admissible in good standing provided they have earned at least a cumulative 2.00 (C)
grade point average in such course work at the previous accredited school(s) attended and meet the
criteria admission for entering freshmen.
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Admitted on Probation

1. Academic Warning — Students who have less than a cumulative 2.00 (C) grade-point average, but have a minimum
2.00 (C) term grade point-average in their last semester prior to admission are admissible on academic warning,
provided they meet the criteria of the appropriate admission category for entering freshmen. Students with only one
term of coursework with a less than 2.00 (C) cumulative grade-point average will be admitted on academic warning,
provided they meet the criteria of the appropriate admission category for entering freshmen.

2. Academic Probation - Students who have less than a cumulative 2.00 (C) grade-point average and do not meet the
criteria for academic warning are admissible on academic probation, provided they meet the criteria of the appropriate
admission category for entering freshmen.

All transfer students who have attempted fewer than 30 semester hours must also meet the high school course
requirements as described under the appropriate freshman category.

Visiting Students

Applicants who have at least a high school diploma or equivalent and wish to take undergraduate courses
for credit, but who are not interested in pursuing a baccalaureate degree at SIUE, may be admitted as a
visiting student. These students cannot accrue more than 30 credit hours at SIUE. Visiting students are
advised through the Registrar’s office.

General Education

LINCOLN PROGRAM (LP3 Continued; Matriculation Fall 2015-current) GENERAL EDUCATION
REQUIREMENTS:

Foundation Courses (FND): These courses are designed to be taken early in a student’s educational career,
as they build a firm foundation for continued academic success while pursuing a degree at SIUE.

All students are required to complete five courses in the following subjects:

. English (ENG) 101 (recommended completion within the first 30 hours with minimum grade of “C”)

. English (ENG) 102 (recommended completion within the first 45 hours with minimum grade of “C”)

. Applied Communication Studies (ACS) 101/103 (recommended completion within the first 30 hours)

. Reasoning & Argumentation (RA) 101 or PHIL 213 (recommended completion within the first 30 hours)
. Quantitative Reasoning (QR 101) or MATH 145 or MATH 150 (recommended completion within

the first 60 hours)

Breadth Requirements: A “breadth” course is designed to expose a student to a variety of subjects,
ensuring general education has a wide scope and range. One course must be selected from each group,
totaling eighteen credit hours.

. Breadth Fine and Performing Arts (BFPA)

. Breadth Humanities (BHUM)

. Breadth Information and Communication in Society (BICS)
. Breadth Life Sciences (BLS)

. Breadth Physical Sciences (BPS)

. Breadth Social Sciences (BSS)
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Experiences: These general education requirements do not necessarily add credit hours or require
additional course work to be taken, but rather, is an exploration of content every student should
“experience” whether by taking an ENG 101 course which has an “NFS” attribute, a major course with a
Global Culture attribute, or attending campus programs to meet a health requirement.

New Freshman Seminar (NFS) . Health (EH)

Global Cultures (EGC) . Lab (EL)
United States Culture (EUSC)

Interdisciplinary Studies: A culminating general education course which employs skills gleaned from
lower level general education requirements. These classes are usually team taught by professors in
contrasting disciplines, as this requirement’s objective is to help students recognize the
interconnectivity of disciplines. This requirement is usually completed once the student has achieved
junior status (60 hours).

UNIVERSITY REQUIREMENTS (Also referred to BS/BA Distinction / Intellectual Area Requirements)
Bachelor of Science: Requires 8 classes totaling 24 hours in Life, Physical, and/or Social Sciences (breadth
or non-breadth courses apply), including two Lab Experience courses.

Bachelor of Arts: Requires 8 classes totaling 24 hours in Fine and Performing Arts and/or Humanities
(breadth or non-breadth courses apply), including two semesters of the same foreign language.

PRIOR GENERAL EDUCATION PROGRAMS:

1993 Restructured General Education (93): Applicable for studentsentering, continuing, or returning (if
returning within seven years) with a matriculation term prior to Fall 2012. These students are not required
to complete “University Requirements””’

Pre-Lincoln Program (PLP): Most applicable for transfer students who were completing general education
at a different institution and unaware of SIUE’s shift from 1993 Restructured General Education to Lin-
coln Program. PLP is rarely an exercised exception currently, but was an exception most employed during
the first two years of Lincoln Program’s tenure. These students ARE required to complete “University
Requirements.” if matriculation term is fall 2012 or later.

Lincoln Program 1 (LP1): Applicable for students who entered, are continuing, or returning (within sev-
en years) with the matriculation term of Fall 2012. LP1 is a hybrid of ‘93 General Education and Lincoln
Program and differs from succeeding LP’s in the following ways:

. Separate “Skills” Requirements based on completion of BS vs. BA.

. Duplicity of CMIS 108 and STAT 107—under 93, these courses were “Skills” Requirements, but
became BICS courses under LP. This duplicity may result in both CMIS 108 AND STAT 107 courses taken
by LP1 students—one applying toward “Skills” and one applying toward “BICS”

. No QR 101 requirement.

Lincoln Program 2 (LP2): Applicable for students who entered, are continuing, or returning (within seven
years) with the matriculation term of Fall 2013. LP2 differs from succeeding LP’s in the following ways:

. MATH 125 may be substituted for QR 101 requirement.

. PHIL 207, PHIL 213, or IE 106 may be substituted for RA 101.

Lincoln Program 3 (LP3): Applicable for students who entered, are continuing, or returning (within seven
years) with the matriculation term of Fall 2014. LP3 differs from succeeding LP’s in the following ways:

. MATH 150 may be substituted for QR 101 requirement.

. PHIL 213 may be substituted for RA 101.
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Interdisciplinary Studies: A culminating general education course which employs skills gleaned from
lower level general education requirements. These classes are usually team taught by professors in
contrasting disciplines, as this requirement’s objective is to help students recognize the
interconnectivity of disciplines. This requirement is usually completed once the student has achieved
junior status (60 hours).

UNIVERSITY REQUIREMENTS (Also referred to BS/BA Distinction / Intellectual Area Requirements)
Bachelor of Science: Requires 8 classes totaling 24 hours in Life, Physical, and/or Social Sciences (breadth
or non-breadth courses apply), including two Lab Experience courses.

Bachelor of Arts: Requires 8 classes totaling 24 hours in Fine and Performing Arts and/or Humanities
(breadth or non-breadth courses apply), including two semesters of the same foreign language.

PRIOR GENERAL EDUCATION PROGRAMS:

1993 Restructured General Education (93): Applicable for studentsentering, continuing, or returning (if
returning within seven years) with a matriculation term prior to Fall 2012. These students are not required
to complete “University Requirements.”

Pre-Lincoln Program (PLP): Most applicable for transfer students who were completing general education
at a different institution and unaware of SIUE’s shift from 1993 Restructured General Education to Lin-
coln Program. PLP is rarely an exercised exception currently, but was an exception most employed during
the first two years of Lincoln Program’s tenure. These students ARE required to complete “University
Requirements.” if matriculation term is fall 2012 or later.

Lincoln Program 1 (LP1): Applicable for students who entered, are continuing, or returning (within sev-
en years) with the matriculation term of Fall 2012. LP1 is a hybrid of ‘93 General Education and Lincoln
Program and differs from succeeding LP’s in the following ways:

. Separate “Skills” Requirements based on completion of BS vs. BA.

. Duplicity of CMIS 108 and STAT 107—under 93, these courses were “Skills”” Requirements, but
became BICS courses under LP. This duplicity may result in both CMIS 108 AND STAT 107 courses taken
by LP1 students—one applying toward “Skills” and one applying toward “BICS””

. No QR 101 requirement.

Lincoln Program 2 (LP2): Applicable for students who entered, are continuing, or returning (within seven
years) with the matriculation term of Fall 2013. LP2 differs from succeeding LP’s in the following ways:

. MATH 125 may be substituted for QR 101 requirement.

. PHIL 207, PHIL 213, or IE 106 may be substituted for RA 101.

Lincoln Program 3 (LP3): Applicable for students who entered, are continuing, or returning (within seven
years) with the matriculation term of Fall 2014. LP3 differs from succeeding LP’s in the following ways:

. MATH 150 may be substituted for QR 101 requirement.

. PHIL 213 may be substituted for RA 101.
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Major Requirements

Definition: Major requirements are the courses that students are required to complete that are specific to
their chosen degree program.

Advisors are expected to be aware of major requirements for the various degree programs offered at SIUE.
Toaid in this process advisors in the Academic Advising office will use the SIUE catalog, CAPP
(CougarNet degree evaluation tool), and major checklist (these are created by the curriculum committee).
All degrees at SIUE require a minimum of 120 credit hours, though some majors (i.e. Engineering) do
require more.

Minor Requirements

Definition: A minor allows for a student to further explore an area of interest and to supplement the
primary major.

Students may choose a minor, one may be built into their primary major (ex: a math minor with the
Computer Engineering major), or the student may be required to choose one depending on their primary
degree program. Advisors are expected to be aware of minor requirements for the various degree programs
offered at SIUE. Toaid in this process advisors in Academic Advising will use the SIUE catalog, CAPP
(CougarBet degree evaluation tool), and minor checklist (these are created by the

Curriculum Committee). All minors will require a minimum of 18-21 credit hours

Testing

Advanced Placement:

High School students who successfully complete the AP exam can be given college credit.
Advanced Placement classes, are offered in many high schools. A national examination measures the
achievement of students to determine at what point they should begin college study of that subject. Scores
are assigned as follows: 5, extremely well qualified; 4, well qualified; 3, qualified; 2, possibly qualified;
and 1, no recommendation (SIUE Catalog, 2015). Students should register for this exam through College
Board and must have the scores sent to SIUE in order to receive credit. See Undergraduate Catalog for a
chart on AP score and earned credit hours. As of 2018, the state of Illinois has passed law stating that all
public universities in Illinois will accept a score of 3 or better from an AP exam to be granted course credit.

Placement Testing:

Students whose ACT/SAT scores or do not place them into college credit bearing coursework or
those who wish to be in a higher level course, are strongly encouraged to register for a placement test.
Students can take placement exams for Reading, Writing, Math, and Chemistry Readiness (only at
SIUE). Placement testing is used only for the purpose of course eligibility. Students cannot earn credit for a
course by completing the placement exams. Students can take the placement test through the Testing
Services Office at SIUE or by registering through SIUE for a campus closer to home (remote testing). See
Undergraduate Catalog for a chart of course placement by test score.
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Proficiency Exams:

Students are allowed to meet a total of five general education requirements through course
equivalency credit via proficiency examinations. Proficiency exams will not be allowed when
students previously have received a grade (this includes W, WP, WF) for a course. Students can
take proficiency exams through the various departments to test out of lower level courses, but
they should begin the process in Testing Services. By beginning the process in testing services,
students can verify their eligibility to take the exam and can also rent materials, such as textbooks,

to prepare.
CLEP:
Students can earn a maximum of 32 semester hours through CLEP examinations. This credit is
applicable toward a baccalaureate degree. CLEP credit will not be allowed when students previously
have received credit for comparable courses or when currently enrolled in a comparable course.
Students may take the tests before enrolling at the University. Final recording of credit on the SIUE
record is contingent upon matriculation at the University and acceptable scores. When approved,
credit will normally be awarded for subject examinations on the basis of the number of credit hours
in the pertinent courses
Grade Point Average Calculation
SIUE usesthefollowinggradingscaleforcalculating GPA:
A- Excellent (4pts)
B-Good (3pts)
C-Satisfactory (2pts)
D-Poor (1pt)
F-Failure (Opts)  Indicates a negative impact to GPA ad should be repeated as soon as possible.
To calculate cumulative GPA, divide “Quality Points” total in Cougar Net, by
“GPA Hours?” To calculate hypothetical cumulative GPA, add the full quality
point value for each repeat. See Appendix H
Additional SIUE grading symbols:
AU-Audit (Opts) P-Pass (Opts)
DE-Deferred (Opts) NC-No Credit (Opts)
*E-Formerly by SIUE to indicate a non-passing grade NS-Non Attendance (Opts)
I-Incomplete (Opts-becomes an “F”” if not S-Satisfactory (Opts)
corrected within time frame as specified U-Unsatisfactory (Opts)
by professor-typically within one year of *UW-Unauthorized Withdrawal (Opts)
“I” being awarded). W-Withdrawal (Opts)
H-Passed with Honors (Opts) WP-Withdraw Passing (Opts)
PR-Progress [Used only in Foundation Courses (ENG *WF-Withdraw Failing (Opts)
101 or 102 typically)] (Opts) WR-Withdraw by Registrar (Opts)
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Academic Load

Students must take 12 hours a semester to be considered full-time. (Full-time in the Summer is also 12
hours.) Typically to stay on a 4 year graduation track, students must complete approximately 30 hours a
year. Students are generally encouraged to complete 15 hours in the Fall and Spring semesters or 12 hours
in the Fall and Spring semesters and 6 hours in the Summer. Students who are behind in the required
sequencing for their intended majors are encouraged to take Summer classes. Students may not take more
than 19 hours in the Fall and Spring semesters or 15 hours in the Summer semester. In rare instances,
students may take more than 19 hours if they have a GPA of 3.25 or above. Winter Session, the 3-4 week
period between when Fall finals end in December and when Spring classes begin in January, is considered
part of the Spring semester. Winter Session courses are entirely online through Blackboard. If students are
taking Winter Session, they may need their maximum hours increased beyond 19. Students who are on
academic probation have their hours limited to 12 and a maximum of 14 per semester.

Declaration Procedure

At SIUE, a student is eligible to declare once they have met specific requirements set forth by the
department of major. Please see Curriculum Checklists and the SIUE catalog for declaration requirements
by major. When a student requests to declare, it is the advisor’s responsibility to confirm declaration
requirements have been met, and to notify the appropriate offices of declaration on behalf of the student
via completion of an “Approval of Major and/or Minor” form (located in AA Access database). This form is
then emailed by the advisor to the following offices: Service Center, Department of Major, Department of
Minor (if applicable), Major and Minor Student Services Office(s), and Academic Advising Support Staff.
Declaration must occur within the first two weeks of the current semester in order to take effect for
current semester. All declarations processed by the Service Center beyond the first two weeks of the
semester will take effect the following semester.

. Once a student has been declared by the Office of Academic Advising, if a change of major is
requested, the student may report to the Student Services office of the major in which they wish to be
declared. If students have declared a major and wish to declare a minor or a second major, this can be
done in the department of the declared primary major.

. If a student requests to be “un-declared” notification to the Service Center, Department of
Major, Major Student Services Office and Academic Advising Support Staff, is also required. The advisor
may want to refer student to Career Development Center if deciding on a new major.

. Declaration to all engineering and computer science majors will be done by the Engineering
Student Services Office, EB 2012. Eligibility to enroll in MATH 125 denotes eligibility to declare ENGR
and CS majors.

. If a student is eligible to declare PSYC, MAJOR overrides for PSYC 200 and 220 may be entered
into Banner by AA advisor.

. A student cannot declare a minor without declaring a major.

. If a student is not yet ready to declare their major, but needs access to courses at the 300-400 level

to apply toward a BUS minor, please refer student to Business Student Services Office, FH 3301.
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Probation/Suspension

Warning

If a student has a cumulative grade point average of 2.00 or above, they are in good academic
standing. When a student’s cumulative grade point average falls below 2.00, they are placed on academic
warning.

Probation

If the student falls below a 2.0 for a second consecutive semester, they are placed on academic
probation and will be subject to the restrictions placed on probationary students. Early in the term
immediately following the assignment of probationary status, students receive notification of probation
and information regarding the suspension policy. As long as the student maintains a 2.0 semester GPA,
the student will be allowed to continue taking courses; although, the student may remain in probationary
status if their cumulative GPA remains below a 2.0. If the student’s semester GPA drops below a 2.0 during
a probationary period they will be placed on academic suspension.

Suspension

If a student on academic probation fails to attain a 2.00 average for the next term of attendance, the
student will be placed on academic suspension. Once suspended, students will no longer hold major status
in an academic program. If a student is suspended and wishes to submit an appeal for reinstatement, they
can do so after sitting out for a minimum of one term. If the appeal is not granted, the student may not
re-enroll for a minimum of 3 consecutive terms. The student can then re-apply to re-enter the university.
Students may take courses at another institution, but it is not recommended that students repeat courses
that are negatively impacting their SIUE GPA until they return. Students who have been suspended more
than once, are not eligible to appeal. These students must complete 30 hours at another institution prior to
re-applying for admission to SIUE.

Parents/FERPA

Once a student turns 18 or enrolls in a postsecondary institution, they retain the rights to their
educational records as outlined by the Family Educational Rights and Privacy Act (FERPA). Advisors
cannot, by law, release any information regarding a student without that student’s permission. Students
can sign a release form; however, the form does not authorize advisors to release student information to
parents. Advisors are limited to the information in the catalog (policies and procedures, course
offerings, major requirements, etc.), when answering parent questions without the student being present.

Referrals

Advisors should use professional judgment to make the appropriate referrals for students. Advisors can make
referrals for any resource on campus, though some may require that the student make an appointment. When
referring to the Career Development Center, advisors should provide the student with the name of their CDC
contact as well as a green referral card. When making referrals to Counseling Services, advisors should
complete a Care Report. All referrals should be noted with care in Starfish.
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Professional Opportunities

Intra-Office Committees:

In addition to their advising duties, Advisors are allowed to serve in on various committees. Some of these
committees are established while some are created on an ad-hoc basis. While committee membership
presents a great opportunity for Advisors to interact with other offices and departments throughout the
campus community, be aware that advising students is your first priority Similar to teaching a course,
Advisors require their supervisor’s permission to participate in and/or chair a committee.

External Committees/Opportunities Include, butarenotlimitedto:

Professional Development Committee—Thiscommittee provides professional development opportunities
for academic advising, financial aid, and the other major advising offices around campus.

Safe Zone— A community of people who will be understanding, supportive, and trustworthy if LGBT
people need help, advice, or just someone to talk to; will not tolerate homophobic and heterosexist
comments and actions but will address them in an educational and informative manner; have attended
Safe Zone training and have information on campus and community resources.

Search Committees—To be on a search committee you will be asked by the specific department and/or
committee.

Staff Senate— The University Staff Senate represents Civil Service and Professional Staff of Southern
Illinois University Edwardsville. Employees who are represented by labor organizations as well as
employees who are not represented can participate on the University Staff Senate, its panels or
committees. Civil Service and Professional Staff employees participate in the governance of the
University via the senate and its panels. All senate and panel members are elected officers.

Teaching: If given the opportunity to teach a course, permission your supervisor needs to be obtained. The time you
are scheduled to teach can happen during work hours, however, the time you are teaching will not be considered part
of your 37.5 hours reported in the office. Please talk your supervisor about schedule options. Additionally, your
responsibilities as an instructor are not to impact your responsibilities as an Academic Advisor.

Advising Council: The Academic Advisement Council is comprised of the directors of all advising units on
campus, as well as a representative from the Registrar’s Office. The Council meets monthly to discuss issues
pertinentto academic advising campus-wide.
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Professional Development

SIUE supports professional development of advisors by providing monthly workshops via the Advising
Professional Development Committee (PDC). Currently PDC workshops are offered the third Thursday
of each month and cover topics relevant to advisement on SIUE’s campus, as well as, national trends and
developments in the field of advising. This also affords a monthly opportunity to connect and share ideas
with advising colleagues across campus.

SIUE also supports professional development by encouraging submission of a session or poster
presentation at local, regional, and national advising conferences. If an advisor’s proposal is accepted,
SIUE typically covers conference fees, hotel expenses and a stipend for meals.

NACADA(National Academic Advising Association): NACADA is the global community for academic
advising. NACADA is based out of Kansas State University (www.nacada.ksu.edu). Academic advisors
are encouraged to be members of NACADA but SIUE and the Office of

Academic Advising does not pay for membership. There are a number of advantages to membership with
NACADA. There is a newsletter sent online every month. NACADA also publishes an academic journal
which members receive through the mail. NACADA allows for opportunities for involvement via writing
(journal articles, magazine articles, and book reviews). There are also scholarship opportunities for those
pursuing research in the area of academic advising. There are also Commissions and Interest Groups
within NACADA and areas of specialization within advising, for example Advising Administration, Ad-
vising High Achieving Students, Probation/Dismissal/Reinstatement. Currently, the annual fee for mem-
bership is $75.

NACADA Region5: Region 5 is our smaller region within NACADA. Region 5 includes Illinois, Indiana,
Ohio, Ontario, Michigan, and Wisconsin.

ILACADA: ILACADA s Illinois’ state organization for academic advising. Thereistypically a statewide
conference towards the end of May.

“Where there is a human being there is an opportunity for a kindness”
(Wons,1930, p. 64).
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ABSENCE REQUEST FORM
for All Employees

Southern lllinois University Edwardsville

Print or Type Name Banner ID Beginning Date/Time Ending Date/Time
SICK LEAVE Non-Accruable Prior to 1/1/84 1/1/84-12/31/97 Accruable after 1997
No. of Hours :
OTHER Compensating .
LEAVES Vacation | Temporary | Funeral | Overtime Absent without pay | Other — Please Specify*
No. of Hours :
*REASON:
Employee’s Department: Employee’s Signature: Today’s Date:
Approved Denied | Signatures | Today’s Date
]

Chairperson or Supervisor:
O ]

Dean, Director, or Fiscal Officer:

12/10

Employees are to submit absence requests to their immediate supervisors or department chairs in advance, consistent with any applicable
personnel policies and collective bargaining agreements. Except in cases of illness or injury, employees should submit such requests at
least one week in advance unless immediate employing units require greater advance notice, based on University operating needs.
Absences for iliness or injury to employees or family members lasting more than 3 days require FMLA documents and medical certification.

——
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| ;H‘m'."r“ﬂ' "RHHDSm”iﬁELE REGISTRATION FORM - Add-Drop-Withdraw

Instructions: Use this form to add, drop and withdraw from classes from time of registration through the last day to make changes as
published in the University calendar. Prior to the first day of the term, you may add and drop classes on-line through CougarNet. This
form may be used for a complete withdrawal from all classes. Deadlines for summer term and weekend classes, workshops and
short-term classes may be different. These deadlines are listed on the Registrar’s website www.siue.edu/reqistrar. Return the
completed form to the Service Center, RH 1309, for processing. Contact the Service Center at 618-650-2080 if you have gquestions.

Name _ ID # Date Term & Year
Last First Middle
| REQUEST TO ADD THE FOLLOWING CLASSES |
-Approval required beginning the first day of the Dept. Chair sianature / Dat
semester. ) -Approval from the chair of the department offering the
-Signature permits enroliment regardless of closed| course is required after the first week of the class.
class status or active waitlist. -Signature permits enrollment regardless of
Audjt -Signature allows enroliment regardless of
Dept/Course | Section Credit (chetk prerequisite restrictions. classification, level, major or program restrictions. |
CRN Number Numbér Hour box) -Authorization is valid for current term only. -Autharization is valid for current term only
Advisor Signature /Date (Required for first-time registrations onl
TOTAL ADDED 0.0 (Red 9 V

HOURS

NOTES FORADDING CEASSES
Py No. ;eg'st;a_t'gns or-added-classes-are pnrmiﬂ’nd after the second week of classes

. Beginning thg first day of the term, all first-time registrations dre subject to a $25 non-refundaple Tate registration fee
. Weekend clagses, workshops, dnd summer classes may have deadlines that differ from reguldf fatt=termrcrasses—The deadtimes——
are listed on|the Registrar’s website www.siue.edu/registrar.
. Check. (‘mlga_r_Net_a,frpr mal(ing ANy rpgiQtrﬂtinn r‘h:—mgpq to verlfy vour enrollment is accuraté.
. You are officiplly enrolled ONLY if your name appears on the igstructor’s class list.
REQUEST TO DHROP THE FOLLPWING CLASSES
Dept/ - N - n NOTES FOR DROPPING CLASSES
gours Number  Hour Required weeks 11-13 only Required weeks 11-13 onlyj Refund policies and deadlines are
Numb available at www.siue.edu/registrar
er
Dropping classes or withdrawing fifpom
school during weeks 11 through 13jof
fall and spring, or the equivalent fo
summer and shorter classes will result
in the assignment of a WP or WF.
I:' No class drops or complete
withdrawals are permitted after
TOTAL DROPPED 0 O week 13 for fall and spring or the
HOURS . equivalent for summer term and for|

CTASSTS Ul STTUTIET UUT AtTulT.

| REQUEST TO WITHDRAW FROM ALL CLASSES Return books to Textbook Services
after dropping or withdrawing.

| am withdrawing from all of my classes for the above indicated term. Notify Housing and Financial Aid (if
*NOTE: If you are withdrawing during weeks 11 through 13 of fall or spring, or the equivalent applicable).

for

summer term, courses must be listed above and authorization to withdraw obtained.
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STUDENT AGREEMENT: I am requesting the above changes to my class schedule and accept full responsibility for the accuracy
of this request. | understand that it is my responsibility to be aware of the impact of these requests on my billing account, financial aid
eligibility and full-time status as well as my academic record.

After this change, | am enrolled in hours. | plan
to complete these hours.
Student Signature (required) Date
Processed by: Date: Service Center Use Only

Added Wk # Dropped Wk # W/D Wk #

Registration Form-Add-Drop-Withdrawal 4/2013
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Appendix C

Office of Academic Advising

Advisor Information While | am in Undeclared Status: | Advisor Information Once | have Declared:
(Note: You are in undeclared status until you officially declare your major
in the Office of Academic Advising and complete an application for
declaration of major.)

] Major Advisor Name:
Advisor
Name:_ Office
Office Location: Location: Phone:
Phone: 618-650-3701 Minor Advisor Name:
To make an appointment, please visit: Office
www.siue.edu/advising

Student Learning Outcomes for Advising:

General Education
+  Students should understand general education requirements and how they fit with their major
requirements.
+  Students should know what Lincoln Plan they are following.
Technology
+  Students should be able to search general education courses by attribute on Cougarnet.
+  Students should know how to schedule an advising appointment online.
+  Students should know how to review their transcript in Cougarnet.
+  Students will know how to run a degree evaluation in Cougarnet. Use
of Campus Resources
+  Students should be able to access and read the catalog.
+  Students should know who their advisor is. Self-
Advocacy and Awareness
+  Students should be able to identify a major that fits their personal interests, life goals, and
values.
¢+ Students should be able to advocate for themselves.
+  Students should take an active role in the advising session.
Curriculum
¢+ Students should know their major and minor requirements as a result of advising.
¢+ Students should be able to access and complete a MAP (My Academic Plan).
+  Students should create and update a four year plan.

Mission of Academic Advising

The Office of Academic Advising provides a collaborative, educational experience which empowers and
encourages students to explore their full potential regarding academic, professional, and personal goals ina
challenging and supportive environment.
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Appendix C

Student Responsibilities:

Y V V

YV V V V

A\

Give thoughtful consideration to your academic and career goals.

Be informed regarding academic programs and requirements.

Prepare a written list of questions before each meeting with your advisor.

Prepare a MAP (My Academic Plan) for your advising appointment. This can be found on our

website — www.siue.edu/adVvising.

Arrive early for your academic advising appointment.

Actively participate in the advising session.

Be willing to discuss issues that will impact your academic performance.

Know the Academic Calendar. Do not miss deadlines. Know when to register and drop or add

courses - www.siue.edu/reqistrar/.

Be knowledgeable regarding University policies and procedures.

Schedule courses that are consistent with your educational goals and that will meet degree
requirements.

Accept responsibility for making final decisions on academic choices. Academic advisors will

present you with options.

Advisor Responsibilities:

>
>

VvV V V V V V

Help guide students through the development of their short and long term educational plans.
Provide accurate information regarding University programs, requirements, resources, policies,
procedures, and student services.

Provide appropriate referrals to University support services.

Provide instruction regarding the culture of the University.

Provide instruction regarding college level academic expectations.

Address questions and concerns thoughtfully and respectfully.

Maintain appropriate confidentiality.

Present students with options.

*Parts of this were adapted from Grand Valley State University
http://www.qvsu.edu/advising/student-s-role-responsibilities-in-advising-10.htm, Accessed 2/4/2011
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Southern lllinois University ~ Office of Academic Advising

>
)
o)
D
>
Q.
>
O

Edwardsville Syl Iabus

The purpose of Academic Advising at SIUE is to guide students in formulating educational plans and to assist students in achieving their academic, career-related, and
personal goals at the University. Academic Advising at SIUE is viewed as an educational process characterized by a shared responsibility between advisor and student.

SIUE Academic Advising Mission Statement

The Office of Academic Advising provides a collaborative, educational experience which empowers and
encourages students to explore their full potential regarding academic, professional, and personal goals in a
challenging and supportive environment.

Advisor Responsibilities Student Responsibilities

Guide students through the development of their short- and long-term goals Schedule regular appointments with your advisor each semester
Provideaccurate informationabout University programs and requirements Identify personal areas of interest for academic/professional goal setting
Link students with appropriate resources on campus Give thoughtful consideration to academic goals prior to advising meeting
Help acclimate students to the culture of the University Come prepared to the appointment with courses selected on MAP

Provide insight into college-level academic expectations Be on time to your appointment (your appt. will be cancelled if you are late)
Listen to student questions and concerns Prepare questions for your appointment. I'm happy to answer them all.
Address questions and concerns thoughtfully and respectfully Be engaged and participate during your appointment

Maintain appropriate confidentiality Be willing to discuss issues that are affecting your academic performance
Present students with options that are suited for their educational goals Accept responsibility for making final decisions on academic choices
Foster ongoing professional and educational growth with students Keep ongoing records of academic progress
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GENERAL EDUCATION TERMS & ATTRIBUTES

Foundation Courses (FND): These courses are designed to be taken early in your educational career, as
they build a firm foundation for continued academic success while pursuing your degree at SIUE.

Introduction college-level writing, focusing on writing for academic purposes;

ENG 101 English C ition |
G 10 nglish Lomposition This course requires a C grade.

A continuation of ENG 101, focusing on argumentation and research writing;

ENG 102 English Composition I . .
gl posit This course also requires a C grade

ACS 101 or | 101 = Public Speaking

ACS 103 198 o (ol @a ACS = Applied Communication Studies

An introductory logic course, focusing on constructing, evaluating, and

RA 101 Reasoning & Argumentation ,
analyzing arguments

A math reasoning course, focusing on real-life examples and use of math;

QR 101 Quantitative Reasoning MATH 150 also meets this requirement

Breadth Courses: A “breadth” course is designed to expose you to different types of subjects,
ensuring your general education has a wide scope and range. You must select one course from each
group, unless your major requires a specific course.

BREADTH AREA WHAT IT STUDIES SAMPLE DISCIPLINES

BFPA: Fine & Performing Th? h!s.torlcal and cultural Art, Creative Writing, Dance, Music, Theatre
Arts-Breadth significance of the arts
BHUM: H ities- Th ti d ti ti f . . . ..
umantties € creation and continuation o Cultural Studies, Literature, Philosophy, Religion
Breadth human culture
BICS: Info/Comm in The development and processing Applied Communication, Computer Science, Computer
Society-Breadth of information, data, or language | Management & Info Systems, Foreign Language, Statistics
BLS: Life Science- Archeological Anthropology, Biology, Natural

The study of living organisms

Breadth Resources/Environmental Sciences

The study of non-living matter,

BPS: Physical Sci .
S: Physical Science energy, and physical rules of the

Chemistry, Earth Science/Physical Geography,

Breadth Environmental Science, Math, Physics
world
BSS: Social Science The study of society, relationships, Cultural Anthropology, Cultural Geography, Economics,
Breadth and human behaviors History, Political Science, Psychology, Sociology

Experiences: These general education requirements are not necessarily additional courses, but rather an
exploration of content every student should “experience,” whether by taking an ENG 101 course which
has an “NFS” attribute, a major course with a cultures component or attending campus programs to meet

IIEH.II
NFS EGC EUSC EH EL
New Freshman Global Cultures United States Cultures Health Lab
Seminar Experience Experience Experience Experience
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&mir.11fr'...-. Rigi+-SUIBIIE 20041
linmin www Yw Trar.da51mIm15will15all LS.
CIPII zms fimlTennaflJsace: lpg JDJ
I'do I1S-17""6
OENG:1111ICJ/IAICITIOO
eﬁw&ﬁnKﬂﬂAl
Oral Commooi'3tion (SKOC) 3hours Foreign Language (:SKFL) 2 semeder sequence
@_ AL 03 0] ARAG0Y102,201202' O GRK 101102
D SPC 04 {Discortinued Fall 2010) O CHIN1YD2,20¥202" O ITALDDY 102
D SPC 10'5/1A1 C2900 0O FLOY1D2 O LAT DY¥YD2 201202
Logi< {SKLG) 3hours 0 FR 10Y102,104(8),207202' 0 RUS 0¥102 RUS 104 (8)
D MATH 16 O GER 107102,104 (8),201202 O SI'AN 107102, 104 (8), 20¥202"
D PHIL 106 IAJH4906 TAJHI1900
D FL 06 Logic (SKLG}/StatistKs(SKST)/Computer Concepts (SKCP) 3 hours
D IME D64{Engineering} O FLD6 O STAT 480
Computer Conc.epu (SKCP)/Qatistics (SKST} ~ 3hours O MATHD6 0 CS 108
D CMIS108 0 STAT 7 0 PHILDEIAIH4906 0 CSHU0(Engineering)
D CS»8 0 STAT 244/1A1 M1 902 0 IME 06(Engineering) 0 CSHU5(Engineering)
D CSH0(Engineering) 0 STAT 380 O STAT 07 0 CS B0
D CSU45(Engineering) 0 STAT480 0 STAT244/IA1 MI1902 0 CMIS108
D CS®mo 0 STAT 380
Breadth 8hours Interdiscielinar:t;Studies 3hours
Take onecourge from each area - not more tha.l1two courses {6 hours) froin the samedept. D aSe Course

D Fine & Performing Arts-BFPA«/ 1AJ FEHF
D Humanities-BHUM <« I1AJH

D Info&Communication in Society -Btcse/IAl Mt 902

O LifeScience-BLS./IAI L
0 Physical Science-BPSYIAI P

0 Social Science-ass*flAJS

-Mustbe junior/senior level class
-Isnot waived with com.pfetion of transfer
associate degree or I1AI-GECC

Experiences
D New Freshman Seminar -FRSM-First 30

Univers!!:t Requirements INon-General Education)

D Bachelor of Arts Degree requires com.pletion of 8coursesin fine & performinga.rts(BFPA- or

H" FPA) and humanities (BMUM'or MUNM including two semesters of the sameforeign

D GtobaJCultures-EGC/IAIXIOIN
o Course/Project/Activity
D Laboratory -ELL 1A1 )01t
D Health-EH-
o Course/Project/Activity
D United States Cultures- EuscsflAJ xxxD

\

language (R*°)
D Bachelorof Science DegreeRequirescompletionof 8lecture coursesin6fe (eLSeorLSe),
physical (epssorpse)orsocial scieoce (sss-orSS°) inducting 2with labs(ELz-)
D Minimum of 24 semeger hours must be completed
D Minimum GPA of 20must be achie. ed
D Major/l\pinorr

equiremeqts must be compk!ted & may exceed above minimums
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<Approved coursesareidentified in the catalogwith this designation. lists of approved classes may also beobtained at siue edu/registrar/genedguidesshtm].
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GHtr.lIF*..-. Eli:,illI!SY]-.: 200-14

Ave,tw Y...21,1.n) Trand&Sb.rmbwith5RIE -S..nn--ats
AmlTellllaf Usage: 5princ2D2D

foodatjoosJShqyrs Breadth 1B hours
D ENGDfW MCI900 {C)-Firs 30 Hours Tale onecourse from eacharea - not more thantwo courses (6 hours) from the same dept.
D ENGD2-fW2KCI90IR{C) - Frs 45 Hours D Fne & Perfomling Arts -BFPA /AIF, HF O Life Science-BLS-AIL
D OralCommun cation-Frst30 Hours D Humanies - BHUM<RAIH O Physical S@nce-BPS-AIP
0 SPCD1fSPC(fom>edy D5YAIC2900 Dhfo&CommurcationnSodety -Bes</IAIMt902 0 SocidScience-SSSHf1AJS
o SPCID3
D  Reasoning& Argumertation-First 60 Hours Experiences
O RADIEFRA/AIHA 906 D NewFreshmanSeminar- FRSM-Frst30 Hrs
o PHI207 D GbaCdures-EGC-/AN()((N
o PH2B 0 Course/Project/Acivity
D Quantitative Reasonng-Frst60Hours D laboratory - ELs Al)()()(L
o RO1-I"QR/A.IM1 .
o '\(/DIAG%H ]SS orfgher b HeaIoth(_llgllJ_|rse/ProjeCI‘/Aci/ity
D Uied States Cultures- EUSC-BxxxO

D IseCourse D Bachelor of Arts Degree requres completon of d courses n fine & petformingans
-M{stbejunior/seniorevelclass (BFPA-or FPA+) and humarties (BHUMe<or HUMe) nc ud ngtwo semegers ofthe
-s ot waived with comyetion oftransfer assodte same foregnbnguage {FL*)
degree orl.AI-GECC D Bachelorof Science Degree Requ res competionof 8ecture courses néfe {BLSeor

LSe),physic.al (e Pse or ps-) orsocials@nae (BSS-or SS') Inctudng 2labs (Et<)
D Mmumof 24 semesterhours must be comgted

D MmumGPA of 2 must be achteved
D Mgor/Minorreqirements mustbe completed & may exceed above minmums
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= Nomorethanfve courses eamed throughprofiiency may be applied toward generaeducation requiremers.

= Courses usedtofuffill Experiences requ rements may be usedto satfy other requ rements as appropriate.

= Students falngto complete noted courses withilrequ redtimeframes will notbe eligitie to continue wtho1 .t enroliment in requ red course(s) or
appropriate authorization by the D rectorof GeneralEducation.

= Students willnot be pernited to enroll in more thanone New Freshman Seminarcourse. Exceptionacircumstances may be referredto the
Directorof GeneralEducabnfor considerabn.

Approvedcoun:os:areidentifiedinthoc::at::alogwiththisdesi.gn::ation. Lisu of pprovodclasses m;ay :alsoboobt;ained:atsiuoedu/r-08innr/3onedguidesshtrnl.
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Generalfik4ajon ESNIItsitSs: 2DJA.1SwWI'SIrtiiN

lincotnf'tuow-Year Tr.wh:i with SIU: by ,.,.,.2015
(.P.} FiNlITermof lislge: !pine2ll:t2
Foundations Breadth Bhours
0 ENG DLFWIAICI900(O)-Frg 30 Hours Take 3credthetrsfromeach area not morethan 6cred hours fromthe same dep.
U ENG D2 FW2RICI901R (CJ First45 Hours U Fine &PErformingArts - BFPA/AIFHF U Life Science -BLS™ Al
0O OraCommurtation-Hrs 30 Hours ‘ 0O Humanties -BHUM"TAIH 0 Physic.alScience-BPS"/IAIP
0 ACS D1FSPC{formerly D5}/IAIC2900 0O hfo&CommunicabnnSociety-BICS-"/AIMI902 (0 Social Science-BSS"/IAJS
o ACS 103
O Reasoning & Argumentation -Frg 45 Hours Experiences
0 RATDIFRARIHA06 O New FreshmanSeminar-NFS-Frs 30 Hrs
o PHIL213 O Global Cudures -EGce/ IAIXxxN
O Quantative Reasonng- First60 Hours 0 Course/Prgect/Acivity
0 QRDIFQR/AIMIOOL 0O laborato-y -El«/AlxxxI
o MATHBOorhgher 0O Health- He

0 Course/Prgect/Aciity
0 United States Cutures- EUSC"/AIXIO(])

i Ut Un versit:t Reait rements {Non-General Education)
0 I5*Course 0 BachelorofArts Degree requ res completion of 8coursesinfine &performngarts
Must be jurbr/serbrevelclass (BFPA™ or FPA<) and humarties (BHUM™ or HUM?) ncluchgtwo semegersof the
-Is not wared withcomp etionof transfer associate sameforeign language {fl*)
degreeorA GECC O Bache orof Science Degree Requres completionof 8 coursesinfe (BLS™ or
I(_ESto)) physical(BPS™ or PS'*}orsocial science{aSS ®orSS ncludhg 2 abs
0 Mhimum of 20 semester hours must be compketed
0O Mhimum GPA of 2.0must be achieved
0 Major/Minor requirements must be completed & may exceed above minimums

t:1IQW.
® Nomore thanfive coursesearnedthrough proficiency may be apgedtoward general education requ rements.
® Cousesused to fdill Experiences requrements may be used tosatisfy ather requrements as appropriate.

® Students faiingto comete noted courses wihin requ redtimeframes w |l not be eligole to continue without enrollmentin required course(s)
or appropriate authorization by the Director of GeneralEducaticn.

41

——
| —



® Studentswillnat be permitted toenroll nmore than one New Freshman Sem nar course. Exceptiondcircumstances may be referredtothe
DirectorofGeneralEducation forcongeration.

*Approved courses aredertifiednthe cataogwith this designabn. lists of approved classes may alsobe obtained at siveedu/re.gtrargenedgu desshtml.

42

——
| —



&Mer.1l FN4icwt

Eiribbe Students 21516 or arker
linaziln frnctw Final Tenm of Lapes  Sgring 2002
Eoundations

U EHG 01¥-WI/IAJ CJ.300 (C}Rrgt 30 Hours

8 EHG D'I-FW2/1AJ).CI90LR %-FirsMSHoors
OralCommunication -Im Hours

o lie>01FSPC(nmnorly 0il/W CIPOO

o ACS103
0 Reasoning&Argwnentation -First45Hours

o0 RADIRA/IAIH4906

o PHIL2II

T4 B<eadth ?@r%urS

ke 3credft hOUrstrom eaeh area -not more man ON:nourstrom the same Clept.

— Fine &Performing Arts -SFPA./ IAl F HF

[ LifeScience -sts</IAJ t
— Humanities-SHUM< IAJH

[ Physical Science -BPS™fIAJ P

InfQ f:i Clilmf'R\ILlic,tiQnin S:9Quiy-R I ct/I Al M15!08:iQQ SQOm..g-iS:isfW's

Experiences

- New FreshmanSeminar-NFS--First 30Hrs

— GlobdC..M.ES-EGc+/!AJ>DH

0 Quantitative Reasoning-Firs60Hcus
|
o QRID1LFOR/W MI901

O MATH 1500r highei-

[§) ProjectfA<t'Nity
LaboratO<Y -a® 1AIxxxI

— Health-EH™
0 c.oorse/Project/A<tNity

lasts:idanalMia 00um

O iseCourse

— United Sates Cuh\lres-F'USE*f\W xio{1

University Re9!! rements {Non-6eneral Educationl

— Bachelor-of Arts Degree requirescompletion ol 8courses nfine & performingarts

DA oA SU 8RS trarmr anooate

degreeprlAI-GECC

g%ﬁﬁa%rnﬁgﬁwggﬁl&m?ntties (SHUM- or HUM") induding twosemesten oithe

= Bachelorof Science Degree lleql.Wes comptetion of 8coursesinlife (8  ortSel.

physical (eps-+ or pse orsocial science (esse «sse) indoding 2labs (EI'")
—  Minimum of 120 xmtu houiomult.be completed

TV o Tt
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— Major/Minor requirementsmust becompleted & may exceed above minimums

UlliC1

e Ho morethan fivecourses earned through proficiency may be appliedtoward general education requirements.
. u.>edto fulfill Cxperiencesrequiremenutl'.l4Y be u:s«l to satisfy ocher requi u e eppropriat.e.

e Students failingtocomplete noted courses within requiredtimeframeswil not be elijgjble to continue without enrolment: inrequired course(s}
ocappropriate authorization bythe Director of General Education.

e Sudentswil not be oermitted toenroll in more than one New Freshman Seminar cow'se.. Exceotional circumstances mav be referred tothe
Director of General Education for consideration.

“Approved curses are identified in the catalogwith thisdesignation. lists of approved classes tM'f also bee obtained at siueedu/registtar/genedguides..shtml .
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Appendix G

ForPlacement IntoENG 101

Subject ACT Score Compass Placement
English/ 0-18 0-80 AD090
Writing 19-20 81-90 AD092
<21 91 + No Writing Required
Reading 0-13 0-60 AD 080 (if offered, if not AD 082)
14-17 61-80 ADO082
18-20 81-87 AD116
<21 88-100 NoReading Required

For Placement Into MATH courses
Subject MATHACT Score Compass Placement

By Compass Score
Algebra Test 0-45 ADO070
46-65 AD095

66-100 MATH 120

College Algebra Test 0-45 MATH 120
46-100 MATH125

Trigonometry Test 0-45 MATH 125
46-100 MATH 145/150

For Placement Into CHEM 121a/125a or 131/135

Math ACT Score >or=23 Chem 121a/125a or 131/135
<23 46-100 Chem 121a/125a or 131/135

(Compass College Algebra Test)
<23 0-45 Chem 121a/125a or 131/135

(Compass Trigonometry Test)

]
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Appendix J

DECLARATION REQUIREMENTS

* EDUCATION, HEALTH, & HIJMM BEHAVtOR °

Inardertudl!l:lan!"talldnia;:.zSIUE,:;lllm * 115mustIl'liNtth! fl:IIDlringn!llUirements:
Qa14lnliAcildemic: ., _.pment (H=]n!qgi*ed br'the Urisitt or liililjor" ....... blalL

.. al141 biafilllVC1X11...1110rK s s s s ,.R!!dllllail:., ...... JAc:iBK::illsilhiit;, 11 tdioal pritp aliun

either:

1 p.,.....in!S15af 1TTIILTTIMEAS i :M: Ptaskil'lnc:y {TAP),

fonnertlj' l1asic :stihTesll; er
2. HiM! .iippRipiiille M:TI'lIliWIlilirc—smn1

ducation Maiors = Campnte scorfiof 2Z or hpr
- As.+-sw-eaflllerhicheranth! &dish/Writinc
- THid:....... yermnnnenn e , lilyis1is
Upp!~diwisicln and yeuny-eme<DWes (<3illNId the
Pai..ssllipPrcoam).-eblcd=M _ ...._ 51uil
who.
AnlJinr::to1k ~sdlilli'HnNt....,. eloiLtoo *Il a
......... nc;mRILI<iJliDnI&ljol"dois- -
iillDdil! ..Pli'C'41L

1 titnIITICH slandin, i::at SIUE

2. Qa14llEE1.Dlwillh agndl! lifCor hpr

3. Qa14IMICED 1110 witha af C..hpr
4. " GPA [alil5lkilulium) af 25ar hicher
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Appendix J

Secondary Education

Arpas

SIJE....... not ulfera ........ irt....... SR -1 9

115

iilneablilll intllildlirc at:nI!SIICDIidilfY 111vI!T anicllidin!d maijllt's irt

1h1tir'mab!M<iirgisB MINNt T I miitt bl mabimM<1in5t's

111111W&Iwwwilli. TiSKherliil::a'l5i.tm is noled durini!:;Ihedtdaialiun

:5eu:w :las)' EdI161lilm An!as:
- Art
e [lliDlal:ir
= Qernilitry
= Eilrth ..li;pllJeSciaaE

e Falllicn lafv Il (French,Eiemwa, w !rpiilisl1)

- litilllxy

= Milllieinillic:

= Music:

< I'Dlik:ziizill Heil!cy
= TheiJln!loDrama

EE15

Exercios Scisnce

1..C:0.141-BIDL1411llIh11i1hGliJlled Cor hiGflilr
2. CG14I1-OIEM 1il,/124;;0 er OEM 121a/125awilh

g;idE! OIe: or hpr
]..C:0.141-11:111 275with GliJlle...Cicm liigher
4.GPA::2]S

A1 UHliMa=s5
of

4 GR& 25

Peycholagy

1. GPA:L.25
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DEC| == [ION REQU IBs
BUSINESSe ENGINEERINGs NURSING «PtfARMACV

Inmder1lDda:lilif7" tSIUE,. .aillstulems must mertdm! - _ftmentS
- a.l.- . ....m(AD)........ -nog-  -..... _>iIW...P'..., )"
= a.l..-.nal_.munewortrecprm sadlliw *1Cilndes DIWs::hoalpgaatioo

Declaration for all business majors is into the Pre-Business program.

Admission to specif.:: majors (a«Ounting.. business administration,
economicsfinance.or CMIS) requiresa succ.essful application to

hm' l:lf BI.IEIH the Schodof Business..

Pre-Business

(3ll degrees) 1 Complete ENG DIMATH O,& ECON tor ECON 11 2each

witha grade of C or tgher
2. GPA:225

AU Engj:neering students,including computer science, are declared
directly by Engineering Sudent Services.Once a student meets the
dedarationrequirements s/he shoud be transferred to Engineering
Student Servtces (x2534) tocomplete the dedarat9on process.

School of Engineering

Pre-Engineering
[l legrees] 1.Completed MATH ROwithagrade of CorbetterORbe eligible
for MATH 125o0r higher
2.GPA:20

Dedarationfor nursing majors is into the Pre-Nursing program.
Adasion tothe Nursing (BSN) programrequ res asuccessful
School of Nursing app ication to the Schoolof NursingApp icationdetails Qin be
Prg_HurEinE foundon the Schodof Nursingwebsite.

1Good standing

Thef'esnodedaration for pre-pharmacy studerts.Students may

choose to declare amajorin their parabDel planor continue advising
School of Pharmacy in the Office of Academic Advisinguntil pharmacy admission
Pre-Pharmac dedsions have been reached.
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MAJOR & MINOR DECLARATION

MAJOR DEPARTMENTS EXT.

COLLEGE OF ARTS & SCIENCES

CONTACTS

Revised on 9-29-2015

MAIJOR CONTACT

EMAIL ADDRESS

Major Contact + CAS Advising 5527  Soojin (Soo) Wallen casadvising@siue.edu
Anthropology 3843  Jennifer Rehg jrehg@siue.edu
Applied Communication Studies 3012  Tara Thornton tthornt@siue.edu
Art & Design 3073 Tonya Wagner towagne@siue.edu
Biological Sciences 3928 Pam Cunningham phartze@siue.edu
3929  Anita Korta akorta@siue.edu
Chemistry 2421 Nina Conrad nconrad@siue.edu
Criminal Justice 3713 Lynn Miller lymille@siue.edu
Earth & Space Science Ed 2897  Abdullatif Hamad ahamad@siue.edu
Economics (CAS) 2542  CAS Advising casadvising@siue.edu
English 2061  Tori Walters torwalt@siue.edu
Foreign Languages 3512 Dr. Tom Lavalee tlavale@siue.edu
Geography 2090  Cat Yurkovich cyurkov@siue.edu
Historical Studies 2414 Lori Huntley lohuntl@siue.edu
Liberal Studies 5520 Brian Hinterscher bhinter@siue.edu
Mass Communications 2230 Josie Morris jomorri@siue.edu
Mathematics & Statistics 2385  Annette Musenbrock amusenb@siue.edu
Music 2012 Dr. Darryl Coan dcoan@siue.edu
Philosophy 2096 Bryan Lueck blueck@siue.edu
3861 cc: Judith Crane jcrane@siue.edu
Physics 2897 Abdullatif Hamad ahamad@siue.edu
Political Science 3572  Cathy Behrens cbehren@siue.edu
Social Work 5429 Gerald O'Brien gobrien@siue.edu
Sociology 3713 Lynn Miller lymille@siue.edu
Theater & Dance 2773 Deborah Brown-Thompson dbrown@siue.edu
CAS Honor Students 5520 Brian Hinterscher bhinter@siue.edu
SCHOOL OF ENGINEERING
All Engineering 2534  Tonja Asperger tksmith@siue.edu
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SCHOOL OF BUSINESS
All Business 3840 Sherry Smith shesmit@siue.edu
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MAJOR DEPARTMENTS

MAJOR CONTACT

SCHOOL OF EDUCATION, HEALTH & HUMAN BEHAVIOR

EMAIL ADDRESS

ELED/SPPA/ECE/SPE/SEC ED 3940  Danie Schneider daschne@siue.edu
XSCI, NUTR, & HED 3252 Monica Kempland mkempla@siue.edu
PSYC (Last Name A-Q) 2266 Kelly Atkins kelatki@siue.edu
PSYC (Last Name R-Z) & Minors 2469 Lindsey Loyd linloyd@siue.edu
SCHOOL OF NURSING

Pre-Nursing 3964 Nancy Newman nnewman@siue.edu
RN Completion 3956 Karen Montgomery kmontgo@siue.edu

INTERDEPARTMENTAL MINORS (departmenta

| minors go to Major Contact)

Aerospace Studies 3840  Sherry Smith shesmit@siue.edu
African Studies 2097 Francis Odemerho fodemer@siue.edu
Asian Studies 3301 Tom Lavallee tlavale@siue.edu
Black American Studies 3900 Prince Wells pwells@siue.edu
Classical Studies 5058 Carl Springer casprin@siue.edu
English: Lit, CrtvWrtg, Rhet, Ling 2061 Valerie Vogrin vvogrin@siue.edu
Environmental Sciences 3311 Tami Wright twrigab@siue.edu
European Studies 2414 Lori Huntley lohuntl@siue.edu
Forensic Sciences 3843 Jennifer Rehg jrehg@siue.edu
Health Education & Nutrition 3252 Monica Kempland mkempla@siue.edu
Latin American Studies 2052 Mariana Solares msolare@siue.edu
Military Science 3840  Sherry Smith shesmit@siue.edu
Native American Studies 2748 Cory Wilmott cwillmo@siue.edu
Peace & International Studies 3375 Denise Degarmo ddegarm@siue.edu
Pre-Law 5694 P.A. Dirks-Linhorst pdirksl@siue.edu
Religious Studies 2250 Matthew Schunke mschunk@siue.edu
Social Sciences Education 2414 Lori Huntley lohuntl@siue.edu
Urban Studies 2090 James Hanlon urbanstudies@siue.edu
Women's Studies 2744 Leah Wildhaber Iwildha@siue.edu
MISCELLANEOUS

Academic Advising 3735 Alarice Houston alahous@siue.edu
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SIUE Service Center 3867 servicecenter@siue.edu

Shared/FrontDesk/Decl.Major/Minor  list
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Family Educational Rights and Privacy Act (FERPA)

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal law that protects the
privacy of student education records. The law applies to all schools that receive funds under an applicable program of the U.S.

Department of Education.

FERPA gives parents certain rights with respect to their children’s education records. These rights transfer to the student when he
or she reaches the age of 18 or attends a school beyond the high school level. Students to whom the rights have transferred are
"eligible students."

+  Parents or eligible students have the right to inspect and review the student's education records maintained by the school.
Schools are not required to provide copies of records unless, for reasons such as great distance, it is impossible for
parents or eligible students to review the records. Schools may charge a fee for copies.

+  Parents or eligible students have the right to request that a school correct records which they believe to be inaccurate or
misleading. If the school decides not to amend the record, the parent or eligible student then has the right to a formal
hearing. After the hearing, if the school still decides not to amend the record, the parent or eligible student has the right
to place a statement with the record setting forth his or her view about the contested information.

+  Generally, schools must have written permission from the parent or eligible student in order to release any information
from a student's education record. However, FERPA allows schools to disclose those records, without consent, to the
following parties or under the following conditions (34 CFR § 99.31):

(0]

OO0OO0OO0OO0OO0OO0OOo

School officials with legitimate educational interest;

Other schools to which a student is transferring;

Specified officials for audit or evaluation purposes;

Appropriate parties in connection with financial aid to a student;

Organizations conducting certain studies for or on behalf of the school;

Accrediting organizations;

To comply with a judicial order or lawfully issued subpoena;

Appropriate officials in cases of health and safety emergencies; and

State and local authorities, within a juvenile justice system, pursuant to specific State law.

Schools may disclose, without consent, "directory” information such as a student's name, address, telephone number, date and
place of birth, honors and awards, and dates of attendance. However, schools must tell parents and eligible students about
directory information and allow parents and eligible students a reasonable amount of time to request that the school not disclose
directory information about them. Schools must notify parents and eligible students annually of their rights under FERPA. The
actual means of notification (special letter, inclusion in a PTA bulletin, student handbook, or newspaper article) is left to the
discretion of each school.

For additional information or technical assistance, you may call (202) 260-3887 (voice). Individuals who use TDD may call the
Federal Information Relay Service at 1-800-877-8339.

Or you may contact us at the following address: Family Policy

Compliance Office
U.S. Department of Education 400 Maryland
Avenue, SW Washington, D.C. 20202-4605
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