Outlook Account Settings

Issue

The mail has been moved. You use Outlook and you do not see your folders that you saw before. If after taking the steps that are
outlined here and you still do not see your folders, call 650-5500.

Change Outlook Account Settings

e  Open Outlook

e Logintoemail

e Select Tools (Menu Bar), Account Settings
e Select Email for SIUE email account

e Click Change...

Outlook Tools Menu

Tools ctions Help
g Send/Receive L3 =
= IMAP Folders.. ]
— Instant Search » l—
bsil L] Address Book...  Cirl+Shift+E e
—| %3 Organize I
Lﬁ Rules and Alerts...
o Mailbox Cleanup... -
I | & Empty "Deleted Items" Folder -
Macrg »
15 Account Settings... B
Customize...
mi Options... B
T
e  Click More Settings...
e Select Advanced tab
e Root folder path: should be blank
e Click OK
Internet Email Settings
Change E-mail L
Internet E-mail Settings
Each of these settings are required to get your e-mail account working.
User Information Test Account Settings
Tour Name: Ben Hubler After fling out the information on this screen, we

E-mail Address: bhubler @siue.edu

Server Information
Test Account Settings ...
Account Type: MAR
Incoming mail server: imap.siue.edu
Qutgoing mail server (SMTP): |smip sive edu

Logon Information
User Name: bhubler
Password:  |=weeses

Remember password

[] Reguire logon using Secure Password Authentication (SPA)

recommend you test your account by dicking the
button below, {Requires network connection)

More Settings ...
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Account Settings

| E-mail Accounts
You can add or remove an account. You can select an account and change its settings.

E-mail | Data Files | RSS Feeds | sharePoint Lists | Internet Calendars | Published Calendars | Address Books |

o tew... 52 Repar. (" 5 Change... Set asDefalt ¢ Remove & &

Nams Type
bhubler @siue. edu IMAP/SMTP (send from this account by default)

Selected e-mail account delivers new e-mail messages to the following location:

bhubler@sive.edu\Inbox
in data file Ct\Users\bhubler, .. \Outlook\Outibhubler @siue. 2du-00000002 pst

Advanced Settings

Internet E-mail Settings

i ‘ General I Folders I Cutgoing Server I Cuﬂnecﬁuﬁ| Advanced |

Server Port Numbers

Incoming server {IMAP): Use Defaults

Use the following type of encrypted connection: | Mone lz‘
Qutgoing server (SMTP): 25

Use the following type of enarypted connection: | Mone Iz‘

Server Timeouts

Short Long 1minute

Folders

Root folder path:

' Cancel
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