NSF PROPOSAL CHECKLIST
SIUE NSF TEMPLATES: https://www.siue.edu/funding/external-funding/templates.shtml
Format of the NSF Proposal

Prior to electronic submission, it is strongly recommended that proposers conduct an administrative review to
ensure that proposals comply with the proposal preparation guidelines established in the NSF Proposal and
Award Policies and Procedures Guide (PAPPG). Page 51 Exhibit II-I: NSF Proposal Preparation Checklist links
to the checklist that may be used to assist in this review. This checklist is not intended to be an all-inclusive
repetition of the required proposal contents and associated proposal preparation guidelines. It is, however,
meant to highlight certain critical items so they will not be overlooked when the proposal is prepared. Below is
a more detailed list that incorporates the elements of the NSF, but also includes more information that may be
useful
1. Proposal Pagination Instructions
Proposers are advised that FastLane does not automatically paginate a proposal. Each section of the proposal
that is uploaded as a file must be individually paginated prior to upload to the electronic system.
2. Proposal Margin and Spacing Requirements
The proposal must conform to the following requirements:
a. Use one of the following typefaces identified below:
•
•
•

Arial9, Courier New, or Palatino Linotype at a font size of 10 points or larger;
Times New Roman at a font size of 11 points or larger; or
Computer Modern family of fonts at a font size of 11 points or larger.

A font size of less than 10 points may be used for mathematical formulas or equations, figures, table or diagram
captions and when using a Symbol font to insert Greek letters or special characters. PIs are cautioned, however,
that the text must still be readable.
b. No more than six lines of text within a vertical space of one inch.
c. Margins, in all directions, must be at least an inch.
These requirements apply to all uploaded sections of a proposal, including supplementary documentation.
3. Page Formatting
Since many reviewers will be reviewing proposals electronically, proposers are strongly encouraged to use only
a standard, single-column format for the text. Avoid using a two-column format since it can cause difficulties
when reviewing the document electronically.
While line spacing (single-spaced, double-spaced, etc.) is at the discretion of the proposer, established page
limits must be followed. (Individual program solicitations, however, may eliminate this proposer option by
requiring other type size, margin or line spacing requirements.)

The guidelines specified above establish the minimum type size requirements; however, PIs are advised that
readability is of paramount importance and should take precedence in selection of an appropriate font for use in
the proposal. Small type size makes it difficult for reviewers to read the proposal; consequently, the use of
small type not in compliance with the above guidelines may be grounds for NSF to return the proposal
without review. Adherence to type size and line spacing requirements also is necessary to ensure that no
proposer will have an unfair advantage, by using smaller type or line spacing to provide more text in the
proposal.

Exhibit II-1: Proposal Preparation Checklist:
https://www.nsf.gov/pubs/policydocs/pappg17_1/nsf17_1.pdf

It is imperative that all proposals conform to the proposal preparation and submission instructions specified in
this Guide. Conformance with all preparation and submission instructions is required and will be strictly
enforced unless a deviation has been approved in advance of proposal submission. Note that some NSF program
solicitations modify the general provisions of the PAPPG, and in such cases, the guidelines provided in the
solicitation must be followed. Effective with this implementation of the PAPPG, FastLane will begin using the
rules specified for each type of proposal, (e.g., RAPID, EAGER, Equipment, Conference, and International
Travel) to check for compliance prior to submission to NSF. Proposers are strongly advised to review the
applicable sections of the PAPPG pertinent to the type of proposal being developed PRIOR to submission. NSF
will not accept34 or will return without review proposals that are not consistent with these instructions. See
PAPPG Chapter IV.B for additional information.
Prior to electronic submission, it is strongly recommended that an administrative review be conducted to ensure
that proposals comply with the instructions, in the format specified. This checklist is not intended to be an allinclusive repetition of the required proposal contents and associated proposal preparation guidelines. It is,
however, meant to highlight certain critical items so they will not be overlooked when the proposal is prepared.
14. Dual Use Research of Concern (DURC)
a. Applicability
This section applies to all research, for which NSF grant funds may be used, that potentially falls within the
scope of the US Government Policy for Institutional Oversight of Life Sciences Dual Use Research of Concern
as published in September, 2014, hereafter referred to as the "Policy".
b. Policy
NSF is committed to preserving the benefits of life sciences research while minimizing the risk of misuse of the
knowledge, information, products, or technologies provided by such research. The purpose of NSF’s
implementation of the Policy is to clarify proposer expectations about NSF-funded research with certain highconsequence pathogens and toxins with potential to be considered dual use research of concern.
Proposing organizations are responsible for identifying NSF-funded life sciences proposals that could
potentially be considered dual use research of concern as defined in the US Government Policy for Institutional
Oversight of Life Sciences Dual Use Research of Concern and for compliance with the requirements established
in that Policy. (See also AAG Chapter VI.B.5 for additional information.)

