SOUTHERN ILLINOIS UNIVERSITY
EDWARDSVILLE

CAS Copy Service
Peck Hall 0226
copyservice@siue.edu

Scan Work Order

NOTE: We will not copy/scan more than 20% of a book as per copyright guidelines.
We do keep track of requests from books.

Name Department

Date Date Needed

If from a copy, number of original pages

If from book, page numbers

If hard copies are needed, how many?

Please remove all staples from your originals

Scan to PDF file [ Yes [ No
Scanincolor [Yes [ No

Email address

Please allow 24 hours for scans and 48 hours for scans taken from
books.

Please pick up your originals
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