Tutorial on New Blog Entries for Pivot

New Postings

This tutorial will begin by showing the basic format for creating a new blog entry using the Pivot Blog software.

1.  Begin by Clicking "New Entry" tab on Front Page of Blog Site. This will bring you to "Write and publish new entry" screen

2. In the "Title" box, enter the title of the new post.3

3. In "Post Status" box, click on drop down arrow and select from the following options: Publish, Timed Publish, or Hold

4. For the Catagory box, click on drop down arrow and select for m the following options: Default, Instruculum, linkdump, New Instruculum, or multiple.

5. In the "Introduction box", type a brief overview of the blog being posted.

6. In the "Body" box. Enter the main body or text of the blog. This can be achieved by manually typing in the text or using the Copy and Paste feature to enter previously saved articles.

7. Once complete, Click on "Preview Entry" button to see how the blog looks.

8. If dissatisfied, click on close button and edit post

9. If satisfied, click on close button and then press "Post Entry" button to save post

Here’s how you post a new entry
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Tutorial on Previewing and commenting on Entry in Pivot

This tutorial will describe the additional features at the bottom of the "Preview Entry" section of a new or existing post before posting the blog entry 



Once you have posted a new entry, edited an existing entry, or posted a reply to another person blog entry, you will: 

1. Click on "Preview Entry Button

2. In the Name Box, type your name

3. In the Email address, type the email address that you wish to be contacted at

4. In the url box, enter any website that you may have. If none, leave blank

5. In the comment box, type any further comments that you have regarding this blg entry

6. On the right hand side, indicate whether or not you would like to remember this information on this and future posts by clicking 'yes' or 'no'

7. At bottom of page, click "yes" box if you would like to be emailed when someone responds to a post

8. At the bottom of page, click "yes" box if you would like your email address hidden

9. Click on "Post Comment" to log entry
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