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The purpose of SHATATR is to allow for the creation and maintenance of both the transfer course information and 
the equivalent course data for a transfer institution. 

 
 
• Enter Transferring Institution (school code) number.  If the transferring institution number or school code is 

unknown, double-click on ‘All Schools With Articulations on SHATATR’.  The institutions are listed in 
alphabetical order.   

• After the Transferring Institution code is entered click on ‘Next Block’.  This will take you to the ‘Transferring 
Course’.   

• From this field you can either hit the down arrow ↓ or enter a query.  To enter a query press the ‘Enter Query’ 
button or F7 function key.  Enter all or part of the subject, followed by the % sign.  Press the ‘Execute Query’ key 
or F8 function key.  This will display the beginning of the files with the requested information.  Use the ‘Next 
Record’ key or the down arrow ↓ key to find the record you are trying to locate. 

 
Transferring Course Fields 

Equivalence – Transferring review indicator.  Y means course has equivalent(s), N means course has no 
equivalents, null means course not yet reviewed 

 Group Code – Group connector for many to one transfer course relationships 
 Primary Indicator – Group primary indicator.  Must be Y or null.  Only one per group allowed 
 Subject – Subject code of the transferring course 
 Course – Course number of the transferring course 
 Title – Course title of the transferring course 

Effective Term – Effective term of transferring course (year followed by semester) 
Level – Level associated with the transferring course (UG-undergrad) 
Status – Status of the transferring course (AC-Active Course; IN-Inactive; PN-Pending Deans Approval) 
Minimum Grade – Minimum transfer grade allowed for a particular course 
Transferred Credits (Low) – Transferring course low hours 
Transferred Credits (High) – Transferring course low hours 
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Example of a ‘Not Accepted’ Course 
 

 
 
 

Example of a ‘General Transfer Credit’ Equivalency 
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Example of a Grouping (many to one or many to many) 
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Attributes Exist 

 
In the Equivalent Course information, when the Attributes Exist checkbox is checked, data exists in the Institution Course 
Attributes window. 
 

Multiple Course Equivalencies 
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Multiple course equivalencies may be entered on a transfer course.  The user may specify how equivalencies are to be 
articulated by using the And/Or Connectors and the parentheses.  The user may also specify the credits which will be used 
for the equivalent course. 
 
 

Comments Exist 

 
When comments exist, data is in the Institution Course comments window.  Use two Next Block functions to view the 
window. 


