
How to View 
Transfer Credit
Credit Articulation and Degree Audit
Transfer Website:  www.siue.edu/registrar/transfer
Email Address:  transfercredit@siue.edu
Phone:  618-650-2133
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Overview
This presentation will address:

Navigation and Interpretation of Transfer 
Credit in:

Self Service
Banner

SHATERM
SHATRNS

Understanding Attributes
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Transfer Credit on Self Service
Enter Self Service Website

Click the “Enter CougarNet 
Secure Area” Link

Log On Using Your 
Banner ID & PIN

Click the “Faculty and 
Advisors” Link

1
2

3
4

Click the 
“Student 

Information 
Menu” Link
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Transfer Credit on Self Service
Access Student Transcript

5

6
7

Click the “Academic Transcript” Link

Select the Term and 
Click “Submit” Enter the Student ID
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Access Student Transcript

Click “Submit” Click “Display Transcript”

98

Transfer Credit on Self Service
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The Transcript Data section will list links to each section 
of the transcript as well as basic student information.

Transfer Credit on Self Service 
Unofficial Transcript
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When transfer credit has been posted, it will appear in 
the Transfer Credit Accepted By Institution section.

Transfer
Term

Transfer Institution

SIUE internal 
equivalent 
courses & 

hours/grades 
awarded

Transfer Credit on Self Service
Unofficial Transcript
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The example above shows a course for which there was no internal
equivalent.  In cases such as this:

CADA has determined the appropriate subject under which the course is listed.  
The course number indicates the level (i.e. 100 = 1xx, 200 = 2xx, etc.).  
The course title of the external course will be displayed as the equivalent course 
title.

You will have to access SHATRNS to view any general education 
attributes associated with these courses

Transfer course has no 
direct SIUE equivalent.
May or may not carry 

general education 
attributes.

Transfer Credit on Self Service 
Unofficial Transcript
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Based on earned AA, AS or AAT 
degree conforming to IAI GECC, 

awarded general education waiver Transfer credit is not calculated 
into SIUE grade point average

Transfer Credit on Self Service 
Unofficial Transcript
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Transfer Credit on SHATERM
Enter Student Banner ID and Course Level 
Code (UG for Undergraduate)

“Next Block” twice to view internal transcript 
by term
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Transfer Credit on SHATERM
The TERM GPA block will tell you:

the term in which the courses were taken
whether the courses listed are:

Transfer (T) Institutional (I)

Transfer Term GPA Block Institutional Term GPA Block

Transfer Courses Block Institutional Courses Block
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Transfer Credit on SHATERM
Transfer Term GPA Block

“T” Indicates 
Transfer 

Course Block

Corresponds with the
“Transfer Institution Number”

on SHATRNS

Corresponds with the 
“Attendance Period Number”

on SHATRNS
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Transfer Credit on SHATERM
Transfer Courses Block

The examples above show courses for which there were no internal equivalencies.  
In cases such as these:

CADA has determined the appropriate subject under which the courses are listed.  
The course numbers indicate the levels (i.e. 100 = 1xx, 200 = 2xx, etc.).  
The course titles of the external courses will be displayed as the equivalent course 
titles.

You will have to access SHATRNS to view any general education attributes 
associated with these courses

Transfer courses 
have no direct SIUE 
equivalencies.  May 

or may not carry 
general education 

attributes.
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Transfer Credit on SHATERM
Institutional Term GPA Block

“I” Indicates Institutional
Course Block
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Transfer Credit on SHATERM
Institutional Term GPA Block

Institutional Courses Block showing the 
institutional courses carrying a grade.
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Transfer Credit on SHATERM
Note: While you will be able to see the 
transfer courses that have been detailed 
and evaluated and the terms in which they 
were taken, you will not be able to see 
from which schools these courses were 
detailed or the individual course attributes.  
To view more detailed transfer course 
information, use SHATRNS.
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Transfer Credit on SHATRNS
Enter Student Banner ID
To view a list of schools that have been 
entered for this student, click the arrow next 
to the “Transfer Institution Number” field.
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Transfer Credit on SHATRNS
Choose a school to view by highlighting the line and clicking the “Select”
button on the menu bar or by double-clicking the “Sequence Number” field 
for the school you wish to view.

The Transfer Institution Number also corresponds with the “Transfer 
Number” field on SHATERM and may be entered directly
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To view the list of terms that have been 
detailed for this school, click the arrow next 
to the “Attendance Period Number” field.

Transfer Credit on SHATRNS
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Choose a term to view by highlighting the line and clicking the “Select”
button on the menu bar or by double-clicking the “Sequence Number” field 
for the term you wish to view.

Transfer Credit on SHATRNS

The Attendance Period Number also corresponds with the “Attendance 
Period” field on SHATERM and may be entered directly
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“Next Block” to view Transfer Attendance Period 
information.

Transfer Credit on SHATRNS
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“Next Block” again to view transfer course information

Transfer Credit on SHATRNS

External Course 
Detail Block 

Equivalent Course 
Detail Block

Course Attribute 
Detail Block
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External course information is listed in the 
top block.

Transfer Credit on SHATRNS
External Course Detail Block
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Internal equivalency is listed in the middle block
The example below shows a course for which there was no internal
equivalent.  In these cases:

CADA has determined the appropriate subject under which the course is 
listed.  
The course number will indicate the level (i.e. 100 = 1xx, 200 = 2xx, etc.)
The course title of the external course will be displayed as the equivalent 
course title.

Transfer Credit on SHATRNS
Equivalent Course Detail Block
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Course Attributes are listed in the bottom block
Attributes describe the characteristics of a course and 
how that course fits into SIUE curricula.  Accuracy of 
course attributes is imperative. CAPP, our Banner 
automated degree audit, will be driven by attributes.

Transfer Credit on SHATRNS
Course Attributes Block
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For example, SIUE ANTH 111 Introduction to 
Anthropology carries two attributes:  Introductory 
Social Science (ISS) and International Culture 
(IC).  In the automated degree audit, CAPP will 
look for ISS and IC, not ANTH 111, to fulfill 
General Education requirements.

Transfer Credit on SHATRNS
Course Attributes Block

Check scroll 
bar for 

additional 
attributes 

listed
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You will have to “Rollback” and change the “Transfer Institution 
Number” and/or the “Attendance Period Number” to view other 
institutions as well as any additional terms within each 
institution.
Separate attendance periods are required in order for the 
system to display external credit chronologically for use in 
degree audit.

Transfer Credit on SHATRNS
Course Attributes Block
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Contact Us – We’re Here to Help!
For policy interpretation, non-traditional credit questions, 
extenuating circumstances and NCAA Certification questions

Jo Gibson, Transfer Coordinator - #2838 or jgibson@siue.edu
For course evaluation questions

Nancy Andrews - #2761 or nandrew@siue.edu
Traci Woolfolk - #2602 or twoolfo@siue.edu
Xanthe Emerick - #3218 or xemeric@siue.edu
Brenda Burke - #5032 or bburke@siue.edu

For student record and/or system questions
Becky Cooper - #5334 or recoope@siue.edu

For website or transfer institution system questions
Tami Kershaw - #2133 or tkersha@siue.edu


