How to use the Substitution and Waiver Form

The Substitution and Waiver Form is used to communicate to the Office of the Registrar what will be substituted or waived
for an individual student’s program requirement. Once signed and received, the Office of the Registrar will input the data
in to the BANNER system to allow the substitution or waiver to be shown on the student’s CAPP compliance.

In order to fill out this form, the advisor must know the following information:
= Student’s name and 800#
= Major, Concentration, and Minor
= Requirement information found on the CAPP compliance
o CAPP Area Title, CAPP Group Title, Course Requirement, and Credit Hours
= Substitution / Waiver Information (What the advisor wants to use to substitute or waive)
o Subject, Course number, Course title, if completed at SIUE or a transfer course*, and Term (course was
taken in or term requirement is being waived in).

*Official transcript must be on file in the Office of the Registrar to use a transfer course for a substitution.

SOUTHERN TLLINOIS UNTVERSITY CURRICULUM, ADVISING AND PROGRAM PLANNING (CAPP)
SUBSTITUTION s WAIVER FORM
Student’s Name: D #: | 8 | 0 ‘ o | ‘ | ‘ ‘ ‘ ‘
Major's Option/
Apply request to: Major: Concentration: Minor:
Reguirement Information
CAPP Area Title: CAPP Group Titla: Course Requirement: Howurs:

Subsiitution / Waiver Information
Substitution or
Waiver® Subject Course No. | Titke Complated at SIUE or Transfer** from: Term

*When a course is waived, NO credit is given towards a degree
**Qfficial transcripts must be on file in the Office of the Registrar

Rationale for action above:

Advisor's Name printed & Signature Date Department Chairs Mame printed & Signatura Date
Date Received in Registrar's Office Use Only Adjusted by:
Registrar's Office Amal(s) Adjusted: Group{s) Adjusted: Date Adjusted:
Comments:

Office of the Registrar | Southern lllinois University Edwardsville
Rendleman Hall Room 1309 - Edwardsville, IL - 62026-1047
Telephone: (618) 650-3243 Fax: (618) 650-2081




Substitutions

Example 1 — In this example, the advisor wants to substitute a course for a specific requirement.

An advisor wants to request that CHEM 451A be used to meet the student’s BIOL 332 requirement. Referencing the
CAPP compliance, the advisor will begin to fill out the Substitution and Waiver Form (the key areas on the compliance is
highlighted with a red box).

Area: BIOT - Biology Requirements - Not Met

T UO T  A  r  T E T T regOr e et red, 121, 220, 319, 332, 335, 340 and 350, Biology 120, 121, 220 and 319 must be

: completed with a grade of "C" or higher.

Met Condition Rule Subject Attribute Low High Required Required Term Subject Course Title Attribute Credits Grade Source

Credits Courses

Yes BICL 120 1 200615 BIOL iz0 Biology 4.000 & H
Itanirmal
Systerns

Mo AND BIOL 121 1

Yes AND BIOL 220 1 200635 BIOL 220 Genetics 4,000 & H

o el et 4 1

Mo AND BIOL 332 1

T i Eriev 1

Mo AND BICL 340 1

Mo AND BIOL 350 1

Total Credits and GPA  8.000  4.00

unofficial evaluation

Area: Unused Courses - Met

Description This Area lists unused courses that did not meet the requirements of the above Areas within this cornpliance. For information on Programs that
H require Free Elective Hours.
Met Condition Rule Subject Attribute Low High Required Required Term SubjectCourse Title Attribute Credits Grade Source

Credits Courses
Yes 1] 2222 200735 BIOL 203 Hurman Sexuality & 3.000 A H
Reproduction
200625 BIOL 2408 Hurman Anatomy 4.000 A H
And Phy-
200635 BIOL 2408 Hurnan Anatormy 4.000 A H
and
200635 CHEM 296 Irtroduction Ta 1.000 A H
Chem-
200735 CHEM 4514 Biochemistry 3.000 A H
TS CHEM S0l DIOCNEmIsry Tooo & H
200815 KIN 117 Badminton i.000 A H
200515 KIN 207 Weight Training Z.000 A H
Level I
200535 MATH 125 Precalculus 3000 A H
Mathermatics
200535 PHYS 20648 College Physics 5.000 A H
200615 PHYS 2068 College Physics 5.000 A H
200815 P=EYC 111 Foundation of 3.000 A H
Psychology
200735 S0C 390 Sociological 3.000 A H

Perspective
Total Credits and GPA 40,000  4.00

unofficial evaluation



Using this information, fill out the Substitution and Waiver form (the information filled in is in red):

EBLTHE EN TLLINOIS UNIVE RS[TiE
WARDSVIL

SUBSTITUTION / WAIVER FORM

CURRICULUM, ADVISING AND PROGRAM PLAMNING {CAPP)

+
Student's Name: diohn Do 10 #: 8 00 5|8 5 5.8 5
O
Major's Options
Apply request to: Major:_Ei i i Concentration: _MMedical Technologuyr Mimor: M8
Feguirentent informafion
CAFPF Area Title: CAFP Group Title: Course Reguirerert: Hiours:
BICT — Binlogy Reguirements [IA, BICL 332 3
Subsfifufion § Waiver Infornrafion
Substitution or
Waivar® Subject Course No. | Title Completed =t SIUE or Transfer** from: | Term
Substitution CHEM 4514, Biochermistry SIUE 200735
*When a course is waived, MO credit is given towards a degree
**{fficial transcripts must be on file in the Office of the Registrar
Rafionale for achion 3bove: The advisers exglanafion of why fhisis being subsiifufed or waived.
Advisors Name printed & Signatune [ ate Lepardment Chairs Hame printed & Signature [rate
Dzte Receivedin Registrar's Office Use Only Adjusted by:
Registrar's Office Ares(s] Adiusted: Group(s] Adjusted: Date Adjusted:
Comrments:

Office of the Registrar | Southern llinois University Edeardsville

Rendleman Hall R

oorm 1208 = Edeardsville, 1L = E2026-1047




Waivers

Example 2 — In this example, the advisor wants to waive a course for a specific requirement.

An advisor wants to request that waive the student’s BIOL 332 requirement. Referencing the CAPP compliance, the
advisor will begin to fill out the Substitution and Waiver Form (the key areas on the compliance is highlighted with a red
box).

Area: BIOT - Biology Requirements - Mot Met

Beseription—F s REa ekt breer=Eretemr-reduirement: BIOL 120, 121, 220, 319, 332, 335, 340 and 350, Biology 120, 121, 220 and 319 must be

: completed with a grade of "C" or higher.

Met Condition Rule Subject Attribute Low High Required Required Term Subject Course Title Attribute Credits Grade Source

Credits Courses

Yes BIOL izo 1 200615 BIOL izo Biology 4,000 A H
I:animal
Systemns

Mo AMND BICL 121 1

Yes AND BIOL 220 1 200635 BIOL 220 Genetics 4.000 A H

Mo AMND BICOL 319 1

Mo [ BIOL 332 | 1

Mo AN BICOL 335 1

Mo AND BICOL 340 1

Mo AND BIOL 350 1

Total Credits and GPA  §.000  4.00

unofficial evaluation

Using this information, fill out the Substitution and Waiver form (the information filled in is in red):

SOUTHERN ILLINOIS UNIVERSITY CURRICULUM, ADVISING AND PROGRAM PLANNING (CAPP)
SUBSTITUTION / WAIYER FORM

Studert's Mame: __Jobn Oos 10 #:

Major's Optiond
ly request to: Major:_Ei i i Concertration: It Mimor: _His
Apply rag 1]

+b| Reguirenrent Information
CAPF Area Tile: CAPF Group Title: Course Requiremernt: Hours:
BICT — Biology Requirements TIfA, BIOL 332 3

Subshifufion | Waiver infarmalion
Substitution ar
Wiaiver* Subject | Course Ho. | Title Corpleted =t SIUE or Transfer** from: | Term

Waiver BIOL 332 Basic Biochemistry P&, 2004935

*When a course is waived, NO creditis given towards a degree
*0fficial transcripts must be on file in the Office of the Reqgistrar

Eafianale for acfion above:_The sd viser's explanafion of wiy fiisis being subsfifufed or waived.

Advizor s Hame printed & Signature [rate Lepatment Chairs Hame pinted & Signature [rate
Date Receivedin Registrar's Offics Use Only Adjusted by
Registrar's Office Area(s] Adjusted: Group(s] Adjusted: Ozte Adjusted:

Cormrents:

Office of the Registrar | Southern llinois University Edwardswville
Rendleman Hall Roorn 13008« Edwardsville, L = 62026- 1047

This is intended to show what information is needed and how to fill out the substitution and waiver form. There are many
more ways or reasons why an advisor may need to do a substitution or waiver for a student’s requirement. These are
only an example of two.



