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	Mary Mead/Volunteer Coordinator

CHEROKEE NATION (CN)                                                 Return to: Mary Mead     
Email: mmead@cherokee.org   

VOLUNTEER PROGRAM                                                   P.O. Box 948     

Phone: (918) 431-4158/Cell: (918) 822-2981                                                                                                                   5000 S. Muskogee Ave.      
Fax: (918) 458-5632         


VOLUNTEER APPLICATION                                            Tahlequah, OK 74465                                          


This agreement is intended to make the volunteer experience productive and rewarding by insuring that the duties and responsibilities of the Cherokee Nation and the individual volunteer are identified and fulfilled.  We deeply appreciate your services and want to indicate our commitment to do the very best to assist you in your volunteer efforts.
	Name:
	
	
	Date

	

	Address:
	
	
	
	
	
	
	
	

	
	Address/P.O. Box



  City


State

ZIP

	Phone:
	
	E-mail address:
	

	

	Cell Phone Number:
	
	
	Fax Number:
	
	

	

	Available Times
	Interests to serve (Choose all that apply)

	
	Monday
	

	
	

	
	Tuesday
	
	Start Time
	
	
	
	Elderly
	
	Children

	
	Wednesday
	
	
	
	Families
	
	Cherokee Nation organization (internal departments)

	
	Thursday
	
	Ending Time
	
	
	
	No preference
	
	Cherokee Nation related/sponsored projects

	
	Friday
	
	
	


Locations to Serve
	District No. 1 Cherokee (Cherokee County)
A.  Precincts:
B.  Tahlequah

C.   Keys

D.   Hulbert

E.   Briggs

F.   Lowrey
	District No. 2 Trail of Tears (Adair County)
Precincts:
A.   Stilwell

B.   Westville

C.   Cave Springs

D.   Bell
	District No. 3 Sequoyah (Sequoyah County)
Precincts:
A.   Vian

B.   Marble City

C.   Sallisaw

D.   Muldrow



	District No. 4 Three Rivers (McIntosh /Muskogee/ Wagoner Counties)

Precincts:
A.   Warner

B.   Ft. Gibson

C.   Okay
	District No. 5 Delaware (Delaware/Ottawa Counties)

Precincts:
A.   Afton

B.   Grove

C.   Jay

D.   Kenwood

E.   Kansas
	District No. 6 Mayes (Mayes County)

Precincts:
A.   Pryor

B.   Salina

C.   Locust Grove

	District No. 7 Will Rogers (Rogers County)

Precincts:
A.   Claremore

B.   Chelsea
	District No. 8 Oologah (Tulsa/Washington Counties)

Precincts:
A.   Bartlesville

B.   Tulsa

C.   Collinsville
	District No. 9 Craig (Craig/Nowata Counties)

Precincts:
A.   Vinita

B.   S. Coffeyville

C.   Nowata

	Washington DC Office 
	Location other than listed above:


Skills (Choose all that apply)

	Secretarial

Such as:


Phone, Some Typing, Filing, Copy Machine



	Elder Activity

Such as:


Errand Running, Companionship, Home Care Assistance, Arts & Crafts, Physical Activities
	Phone Operator/Receptionist

Such as:


Phone Skills, Customer Services Skills via phone

	Entertainment

Such as:

Demonstration, Judges/MC, Musicians
	Customer Service

Such as:

Greeter/Welcome person, Information referral, tour guide
	Teaching

Such as:

Arts & Crafts, Language, History, Presentations

	Manual Skills

Such as:

Carpentry/painting, Landscaping/Yard work, Trash pickup, Decorators, Seamstress/Tailor, Cook
	Organizers

Such as:

Event organization, Planners, Schedulers
	Youth Activity

Such as:

Story reading/Story telling, Game playing, Monitoring play time, Arts & Crafts, Make snack/Refreshments

	Other Skills




Please choose one from each category:

	Student Status

High School

College

Job Corp/Vocational

Non-Student
	Community Status

Community Member (14 County TJSA)

Non-Community Member (outside 14 county           TJSA but within Oklahoma State)
	Tribal Status

Tribal Member (Cherokee-Oklahoma)

Tribal Member (Other Tribe)

CDIB (with no Tribal Membership)

Non-Tribal & Non-CDIB

	CN Employee Status

Employee of:   


CN
CNI
CNE
HACN   TLJC  SHS

Non-Cherokee Nation Employee


	Have you been convicted of a felony within the past five years? 
	
	Yes
	
	No

	If yes, please explain?
	

	

	Background checks will be done for youth sensitive positions.

	

	Please provide three references:

	NAME
	PHONE
	RELATIONSHIP

	
	
	

	
	
	

	
	
	

	
	
	

	A: It is understood that any patient/client information provided hereunder is subject to the Health Insurance Portability and Accountability Act of 1996 (HIPAA) concerning the privacy and confidentiality of patient information and records and embodies certain proprietary information and is considered confidential.  Any information acquired at the site or otherwise relating to processes belonging to the NATION incorporated into the work shall be kept confidential. Both parties agree not to use in any unauthorized manner or communicate to others any such confidential items without the prior written consent of the patient/client and will undertake such measures as are necessary to require their respective employees, agents, representatives, and/or subcontractors to maintain complete confidentiality.




VOLUNTEER RELEASE AND WAIVER AGREEMENT

	
	FIRST
	This agreement is intended to make the volunteer experience productive and rewarding by insuring that the duties and responsibilities of the Cherokee Nation and the individual volunteer are identified and fulfilled.  We deeply appreciate your services and want to indicate our commitment to do the very best to assist you in your volunteer efforts.



	
	
	I, 
	
	hereby attest that the statement provided in this application, release

	
	
	
	Print Name
	

	
	
	

	
	
	and waiver agreement is true to the best of my knowledge.  I, 
	
	, agree to

	
	
	







Print Name

	
	
	serve as a volunteer and to commit to the following:

	
	
	

	
	
	1. To perform my volunteer duties to the best of my ability.

	
	
	2. To adhere to agency rules and procedures, including record-keeping requirements and confidentiality of Cherokee Nation and client information.

	
	

	
	3. To meet time and duty commitment, or to provide adequate notice and attempt to arrange for alternative arrangements.

	
	LAST
	4. To act at all times as a member of the team responsible for accomplishing the mission of the Cherokee Nation.

	
	
	

	
	
	I further agree to release, waive and discharge the Cherokee Nation from any and all liability for any loss, damage, or claim resulting from my volunteer services.  I hereby agree to not institute or assist in any action or suit at law or in equity against the Cherokee Nation, its officers, employees, agents, or otherwise, for compensation, damage, loss or injury either to person or property, or both arising out of the volunteer services.

	
	
	

	
	
	I hereby assume full responsibility for the risks involved, including but not limited to bodily injury, death, or property damage, and understand that nothing in this agreement should be construed as a waiver of sovereign immunity by the Cherokee Nation.

	OFFICE USE ONLY

NAME:
	
	

	
	
	

	
	
	I, the undersigned, have read and understand this “Volunteer Release and Waiver Agreement” for the Cherokee Nation Volunteer Program.

	
	
	
	
	

	
	
	Signature of Volunteer
	
	Date

	
	
	
	
	

	
	
	Signature of Witness
	
	Date


CHEROKEE NATION

DECLARATION FOR PROSPECTIVE INTERNS, VOLUNTEERS,

OR INDEPENDENT CONTRACTORS - Part 1

Full Name of Applicant:















                                                (Please print)

List other names used (if any):









       





                                      (Please print)

The Cherokee Nation requires that all prospective Interns, Volunteers, or Independent Contractors sign a declaration prior to commencement of internship, volunteer, or independent contractor services with the special designation of providing services to children, youth, elderly, and/or the disabled.

Part 1 of this Declaration shall include all prior criminal convictions, related to the following:

1. Any sex offense, including but not limited to, lewd molestation, rape, and/or sodomy;

2. Child abuse and/or neglect;

3. Adult abuse and/or neglect;

4. Any crime relating to any felony;

5. Any drug and/or alcohol related offense.

Part 1 of this Declaration may include:

· Any offense, other than an offense related to child/adult abuse and/or child/adult sexual abuse or violent felonies committed before the prospective Intern’s, Volunteer’s, or Independent Contractor’s 18th birthday, which was finally adjudicated in a juvenile court or under a Youth Offender law;

· Any conviction for which the record has been expunged under federal or state law;

· Any conviction set aside under the Federal Youth Corrections Act or similar state authority.

Please provide your signature in the appropriate category:

I HAVE NOT BEEN convicted on one or more of the five (5) types of offenses listed above:

__________________________________


_____________________

Applicant’s Signature




Date

I HAVE BEEN convicted on one or more of the five (5) types of offenses listed above:

__________________________________


_____________________

Applicant’s Signature




Date

If you HAVE BEEN convicted of one of the five (5) types of offenses listed above, please attach information listing the offense(s), the date(s) of conviction(s), and other relevant information.

CHEROKEE NATION

DECLARATION FOR PROSPECTIVE INTERNS, VOLUNTEERS,

OR INDEPENDENT CONTRACTORS - Part 2

Full Name of Applicant:














                                                (Please print)

Part 2 of this Declaration shall include any disciplinary action(s) or dismissal(s) from any previous employment related to child/adult abuse, child/adult sexual abuse, child/adult neglect, or any other commission or omission of action related to harm to a minor child, elderly, and/or the disabled, or drug and/or alcohol use or abuse.  

Please provide your signature in the appropriate category:

I HAVE NOT BEEN given any disciplinary action or been dismissed from any previous employment in regard to child/adult abuse, child/adult sexual abuse, child/adult neglect, or any other action related to harm to a minor child, elderly, and/or the disabled, or drug and/or alcohol use or abuse.

__________________________________


_____________________

Applicant’s Signature




Date

I HAVE BEEN given disciplinary action or  HAVE BEEN  dismissed from any previous employment in regard to child/adult abuse, child/adult sexual abuse, child/adult neglect, or any other action related to harm to a minor child, elderly, and/or the disabled, or drug and/or alcohol use or abuse.  If so, please attach information related to incident(s), date(s), and other relevant information.

__________________________________


_____________________

Applicant’s Signature




Date

In the event I,  __________________________, HAVE BEEN given disciplinary action or dismissed from any previous employment in regard to child/adult abuse, child/adult sexual abuse, child/adult neglect, or any other action related to harm to a minor child, elder and/or the disabled, or drug and/or alcohol use or abuse, I hereby give my consent to release all information from previous employers to the CHEROKEE NATION.

I, ___________________________, hereby certify that the information contained in this Declaration for Prospective Interns, Volunteers, or Independent Contractors is true and correct to the best of my knowledge.

__________________________________


_____________________

Applicant’s Signature




Date

__________________________________


_____________________

Witness






Date

Please be assured that all information is kept confidential and that individuals who declare through this Declaration for Prospective Interns, Volunteers, or Independent Contractors that they have been convicted of any of the offenses listed in either Part 1 or Part 2, or have experienced disciplinary action or dismissal from previous employment, are not automatically disqualified from serving as an Intern, Volunteer, or Independent Contractor.  Each case will be reviewed on an individual basis to assess the relevance of any conviction(s) or employment history to the ability to serve as an Intern, Volunteer, or Independent Contractor.  However, if an individual falsifies any information on any document pertinent to the approval process for Interns, Volunteers, or Independent Contractors, such falsification may be grounds for immediate disqualification.  Individuals can also be assured of confidentiality of information that may be given as a result of the completion of this Declaration for Prospective Interns, Volunteers, or Independent Contractors.

OFFICE USE ONLY

	Volunteer Activity (Hours Worked):
	
	

	

	Location:
	
	

	
	
	

	Role/Job duties:
	
	


Locations to Serve:
	District No. 1 Cherokee (Cherokee County)
Precincts:
G.  Tahlequah

H.   Keys

I.   Hulbert

J.   Briggs

K.   Lowrey
	District No. 2 Trail of Tears (Adair County)
Precincts:
E.   Stilwell

F.   Westville

G.   Cave Springs

H.   Bell
	District No. 3 Sequoyah (Sequoyah County)
Precincts:
E.   Vian

F.   Marble City

G.   Sallisaw

H.   Muldrow



	District No. 4 Three Rivers (McIntosh /Muskogee/ Wagoner Counties)

Precincts:
D.   Warner

E.   Ft. Gibson

F.   Okay
	District No. 5 Delaware (Delaware/Ottawa Counties)

Precincts:
F.   Afton

G.   Grove

H.   Jay

I.   Kenwood

J.   Kansas
	District No. 6 Mayes (Mayes County)

Precincts:
D.   Pryor

E.   Salina

F.   Locust Grove

	District No. 7 Will Rogers (Rogers County)

Precincts:
C.   Claremore

D.   Chelsea
	District No. 8 Oologah (Tulsa/Washington Counties)

Precincts:
D.   Bartlesville

E.   Tulsa

F.   Collinsville
	District No. 9 Craig (Craig/Nowata Counties)

Precincts:
D.   Vinita

E.   S. Coffeyville

F.   Nowata

	Washington DC Office 
	Location other than listed above:
	


	Contacts and Referrals

	
	Phone

	
	Walk-in

	
	E-mail

	
	Online

	

	Memo:
	








