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View all of the responses that are closed and recorded in your data set. Click into the Recorded Response tab to see the Response ID,
name or IP address for each respondent as well as their Response Type, Start Time, End Time, and Duration.
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Search for Responses

Search for respondents that meet criteria you specify. To search for respondents, enter information in any of the Response Search
Criteria fields and select Search.
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The following criterion are available:

e Response Type — Choose to search for responses that are identified only by an IP Address, responses that came from a Panel,
those that are Imported, responses that are flagged as Spam or Not Spam, or Survey Tests or Survey Previews.
e From Date and To End Date — Search for respondents that started or ended the survey before or after a specified date.

e  First Name, Last Name, Email Address, or External Reference — Search for respondents that have the information you specify
as part of their panel fields.

e Response ID — Search according to a specific Response ID.
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View Individual Responses

View one participant’s response and download a PDF response summary for each individual response. To view an individual response,

1. Find the response you would like to view in the Response List.
2. Click on the Response ID.

Select: All None

O | R_9sL.SxSYOMHrcKd6 Survey Preview Survey Pre
O | rR_bous m 66.29.162.34 IP Address
0 128.187.0.183 IP Address
0| R PKK1 71.35.207.98 IP Address
0| rRe Y, 67.172.225.168 IP Address
0O | R_ev8ivi hZi 166.205.10.106 IP Address

3. If desired, click the PDF icon to download a copy of the response summary.

Respondent: 128.187.0.183 @
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Delete Responses

Remove specific responses from your data set. To delete a response,

1. Find the responses you would like to delete in the Response List.
2. Check the box on the left of each response you are deleting.

Select: All None With Selected: View Deilete

Response ID Respondont Rosponse Type

O | R _9sLSxSYOMHrcKa Survey Preview Survey Preview
O | B bOu4CsMTmBrOBly 66.29.162.34 IP Address
@Mﬂ 128.187.0.183 IP Address
R_OVNXXZVPKKIOYGE 71.35.207.98 IP Address
O | R_ePyQMyqioZVCIOA 67.172.225.168 IP Address
O | R eVBiviKaKRinZ 166.205.10.106 IP Address
O | R_S2FTXy5GrAZLSTq 69.169.132.17 IP Address

3. Above the response list, select Delete.

Response ID Respondont Rosponse Type
O | R_9sLSxSYOMHreKd6 Survey Preview Survey Preview
O | B bOuaCsMTmBrOBly 66.29.162.34 IP Address
™ | R_OVWIWZoIMRcGsWA 128.187.0.183 IP Address
a R_OVNXXZVPKKI0YGE 713520798 IP Address
O | R ePyOMyqio2VCIOA 67.172.225.168 IP Address
O | R eVeiviKaKRinZ 166.205.10.106 IP Address
O | R S2FTXySGrAZLSTq 69.169.132.17 IP Address

Alternatively, click the Advanced Options menu to delete Survey Previews, Survey Tests, Imported Responses, or All Responses.

Import
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30 Mar2011 06:18 PM 30 Ms Delete Survey Previews...

30 Mar2011 07.07 PM 30 Ma Delete Survey Tests...
30 Mar 2011 07:08 PM 30 Ma Delete Imponed Responses...
30 Mar 2011 0708 PM 30 Ma Deiate All Responses..

30 Mar2011 07:11 PM 30Mar2011 O716PM | 5m13s 1=
30Mar2011 07:11PM | 30Mar2011 07:15PM | 4m4s [+]
30 Mar2011 07:13PM 30 Mar 2011 07:19 PM 6m7s
30Mar2011 0744PM | 30Mar2011 07-18PM | 3m58s [~]
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