
Qualtrics – Add Note 
https://siue.qualtrics.com 
 

QualtricsAddNote.docx Page 1 of 1 August 24, 2011 
This document is a copy of materials published by Qualtrics Inc. 

Add a note to any question in your report to include custom text or media in the report. 

To Add a Note: 

1. Click More at the top right of your question in the report. 

 

2. Select Add Note. 

 

3. You can choose to customize your note using the Rich Text Editor. Hover your mouse over the note. Click on Options. Select 
the Rich Text Editor option. 
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