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Interoffice Communication                                                                                           SOUTHERN ILLINOIS UNIVERSITY EDWARDSVILLE
                                                                                                                                                                                   Office of Human Resources
                                                                                                                                       618/650-2190    FAX:  2696
CONFIDENTIALITY AGREEMENT



	I, 
	     
	am employed in a position within SIUE 

	College/Department/School/Office of 
	     .

	My position is such that I have direct access to sensitive and personal employment information that is considered confidential and privileged.  This sensitive information may include, but not be limited to, the following: social security numbers, home addresses and phone numbers, rates of pay, retirement, health insurance and medical documentation, discipline matters, garnishment and bankruptcy withholdings and other personal information.  

An essential function of my position includes maintaining employee information in a strictly confidential manner and protecting the privacy rights and interests of the employees that are 

	served by the College/Department/School/Office of  
	      .

	I hereby agree and acknowledge that I am required to protect this information from unauthorized disclosure and/or avoid violating the privacy rights of employees.  I hereby agree that I will not disclose or release this information unless required by law (as in a subpoena) or in the authorized and regular course of University business.

I understand that I may be subject to discipline, up to and including termination of employment if I fail to abide by this agreement and/or violate a University policy or state or federal law as it relates to the protection and rights of employee information.   In addition, I may be subject to criminal prosecution and/or a civil action depending on the nature of the violation.   

This Agreement is considered a part of my employment contract with Southern Illinois University Edwardsville and will be retained in my employment file throughout the duration of my employment. 

By accepting employment at SIUE and/or agreeing to remain employed in my position upon signing this agreement, I am knowingly and voluntarily agreeing to the terms of this Agreement as a part of my employment.  



	Employee ID
	
	

	Employee Signature
	
	Date
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