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ARTICLE XII -- TRAINING AND EDUCATIONAL ASSISTANCE


Section 1.  Employee training programs are available to assist in the performance of present assignments and to aid in obtaining training for promotion and mobility opportunities.


If the initial date of employment is on or before the first day of classes for the given academic term, tuition will be waived by the University to employees who meet the academic requirements of the University and enroll in courses up to the following maximums in that academic term, provided the employees maintain Good Standing in the University.



Full-Time Employee:



Part-Time Employee:

Maximum of eight (8) semester hours.

Maximum hours proportionate to 








percent of the appointment.

These maximums are employee benefit limitations and do not apply to enrollment in training programs directly related to work performed as approved by departmental executive officers and the Director, Human Resources.  Employees must be employed for the complete duration of the academic term to be eligible for the tuition waiver.  Certain fees may be waived.


Section 2.  With the approval of the immediate supervisor, permanent status, full-time employees who meet the academic requirements of the University may register for up to eight (8) semester hours, of which no more than one (1) course of no more than five (5) semester hours of credit may be taken during the basic work hours; provided the employee's absence from work does not substantially interfere with the Employer's operations or encumber other employees.


To insure the completion of work during emergent situations, supervisors may require employees to remain on the job instead of attending classes or rearrange basic work schedules when employees do attend classes.


Employees may take one (1) class during their basic work hours not to exceed five (5) credit hours, without making up the time if they are registered as "Degree Seeking."  Employees who are registered as "Non-Degree Seeking" will be required to make up time lost in taking a course at some mutually agreeable time with their supervisors or charge the time against accumulated vacation if available.  If the employee does not have accumulated vacation available the time lost in taking the course will be made up.


Permanent part-time employees may take courses, tuition free, at the same percentage as their appointment.


When it is in the best interest of the University, the Director, Human Resources may require or authorize employees to take course(s) during working hours.


Section 3.  Should employees desire to take courses/credit hours in excess of the benefits granted in Section 2, above, they will be required to pay tuition and all applicable fees for those courses/hours which are in excess of the tuition and fee waiver maximum benefits.  No charge will be made when the excess over the maximum consists of a course(s) which employees have been requested or directed to take by the appropriate supervisor and the Director, Human Resources.


Section 4.  Employees who plan to enroll in courses and who will not be seeking tuition and fee waiver under this benefit are not required to complete a "Request to Enroll in University Classes" form, but the limitation of credit hours during regularly scheduled work as set forth in Section 2, above, applies to such employees.


Section 5.  Permanent employees who meet the academic requirements of the University and are laid off, for a period of one (1) year from the date of layoff, shall be entitled to enroll in credit courses offered at the Edwardsville campus without payment of tuition.  Such employees shall be required to pay the usual and applicable fees.


Section 6.  Former civil service employees who retire under the provisions of the State Universities Retirement System and meet the academic requirements of the University shall be entitled to enroll in credit courses offered at the Edwardsville campus without payment of tuition.  Such persons shall be required to pay the usual and applicable fees.

