BEFORE COMPLETING THE GRADUATE ASSISTANT APPLICATION FORM (BELOW), PLEASE READ THESE GUIDELINES.

GUIDELINES FOR APPOINTMENT OF GRADUATE ASSISTANTS IN THE DEPARTMENT OF ECONOMICS AND FINANCE

Responsibilities

Graduate assistants in the Department of Economics and Finance perform one or more of the following tasks:

1. Assist faculty with grading and supervision of undergraduate and graduate classes.

2. Tutor students in statistics, economics, and/or finance.

3. Assist faculty with academic research or contract research.

4. Assist faculty with the development, installation, or maintenance of information technology and databases.

Eligibility

To be qualified for a graduate assistant appointment in the Department of Economics and Finance, an applicant must possess one or more of the following skills that will enable them to fulfill the responsibilities listed above:

	SKILL
	EVIDENCE

	Significant academic background in statistics, economics, and/or finance to assist in grading and tutoring in undergraduate and graduate departmental courses
	Completion or waiver of relevant pre-program courses required in the Master’s program in economics and finance or grades in relevant graduate program courses 

	Strong statistical and analytical skills to assist in faculty research and external contracts 
	Previous coursework and grades in statistics, econometrics and quantitative methods courses

	Computer skills to assist faculty research, maintenance of departmental web pages and application of databases  
	Familiarity with Web CT or other on-line course packages; certifications or experience with programming languages and data base packages 

	Skills listed by a contract internship sponsor on the job description for the contract
	Resume, academic performance, and previous performance as a graduate assistant in the department or university


Priority in filling new appointments

If the number of qualified applicants exceeds the number of assistantship positions available, priority will be based on the following considerations:

1. Departmental needs in terms of the responsibilities and skills outlined above

2. Academic program (priority given to Master’s in Economics and Finance)

3. Progress toward degree (if already enrolled at SIUE)

4. Pre-program waivers (if Master’s in Economics and Finance)

5. Diversity in assistantship pool

6. GMAT or GRE scores

7. Undergraduate record

Reappointment

Current graduate assistants will be reappointed subject to the following conditions:

1. Satisfactory performance of assigned responsibilities

2. Satisfactory progress toward degree

3. Availability of funds to support the assistantship  

a. If insufficient funds are available, the percentage of appointment or length of appointment may be reduced.

b. If some students cannot be reappointed due to insufficient funds, retention will be based on priorities 1-7 listed above.

Application

An application form for assistantships in the Department of Economics and Finance is follows below.  Candidates are encouraged to attach a resume to the application form.

Deadlines

For full consideration, applications for new appointments should be submitted not later than five months prior to the desired employment term.
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 GRADUATE ASSISTANT
APPLICATION

Personal Information

Last name:



           First name:



      Middle initial:


Student ID number:




Eligible to Work in the US:  (yes)
(no)



Mailing address:                 











City




State:

Zip:


Country:



Email address:





Phone:








Applicant Data

Hiring unit to which you are applying:











Graduate assistantship bulletin number:











Degree program:






Grade point average:





---------------detach---------------

Optional Data

This information is solely for statistical reporting requirements only and shall not be considered in regard to your application for this position.
(Check one)

GENDER:  

· Male

· Female


ETHNICITY:

· African-American (2)
· American Indian/Native Alaskan (5)
· Asian/Pacific Islander/Indian Subcontinent (4)
· Caucasian (1)
· Hispanic (3)
· Other _____________​​​​​__________________ (6)
COUNTRY OF CITIZENSHIP (if other than United States):








Southern Illinois University Edwardsville is an equal opportunity employer and does not discriminate against any person on the basis of race, age, sex, religion, national origin, disability, marital status, sexual orientation, or veteran status in violation of Title VII.  All interested persons are encouraged to apply.  
I certify that the above information is correct.
Signature of applicant:







Date:



	APPLICATION FOR 

GRADUATE ASSISTANTSHIP 

Department of Economics and Finance

Southern Illinois University Edwardsville
	
	

	
	Date
	

	
	Last/Family Name
	

	
	First & Middle Name
	

	

	Street Address/Apt#
	
	Social Security #
	

	City, State, Zip
	
	Email (print clearly)
	

	Country
	
	Phone:
	

	Have you been admitted to the Graduate School?
	
	No
	
	Yes
	If “yes,” when?
	
	

	Have you applied for admission to the Economics and Finance Master’s Program?
	
	No
	
	Yes
	If “yes,” when?
	
	

	

	Test percentiles (please submit percentiles – NOT scores)
	TOEFL:
	
	

	
	
	
	

	 GRE:
	
	
	
	
	
	
	
	  GMAT:
	
	
	
	
	
	

	
	Verbal
	
	Quantitative
	
	Analytical
	
	Writing
	
	Verbal
	
	Quantitative
	
	Analytical
	

	Semester and Year that you plan to begin classes:
	
	

	Semester(s) you wish to receive a graduate assistantship:
	
	

	Do you receive benefits from the GI Bill for service in the U.S. military?
	
	No
	
	Yes
	

	Do you have a graduate scholarship, fellowship, and/or assistantship?  If “yes,” please identify.
	
	No
	
	Yes
	

	
	
	

	Undergraduate & Graduate Degrees and Majors
	Date Earned or Expected
	Name of Institution
	Grade Point Average and Scale

	
	
	
	

	
	
	
	

	
	
	
	

	Name of Present or

Previous Employer
	Type of Work
	Dates Employed

	
	
	From:
	
	To:
	

	
	
	From:
	
	To:
	

	
	
	From:
	
	To:
	

	If you were employed in the business community, what was your position?
	
	

	

	CONTINUED ON NEXT PAGE


	What percentage of appointment do you prefer?
	
	50% (20 hours of work per week)

	
	
	25% (10 hours of work per week)

	NOTE:  The School of Business does not permit individuals with 50% appointments to accept additional employment, either within or outside the University.  Individuals with 25% appointments may accept additional employment up to a maximum of 10 additional hours per week.

	SKILLS

	Computer software packages:
	
	

	Computer languages:
	
	

	Language other than English:
	
	

	Teaching experience 

(describe subject and level):
	
	

	
	
	


As an applicant for or the recipient of a tuition or fee waiver award from Southern Illinois University, I understand that the University has the legal authority to release my name and address, the name of my former high school or college, the name of my award, and the award amount.  This release is valid for the period of time the tuition waiver is in effect.








Applicant Signature



Date

For information about minimum eligibility criteria and tuition waivers, go to www.siue.edu/graduate/assistantships.shtml 

To ensure full consideration, submit application no later than five months prior to the desired employment semester.
Please attach a resume and send the completed application form to:


Graduate Program Director








Department of Economics and Finance


Box 1102, Alumni Hall 3129



OR e-mail jnovosa@siue.edu

Southern Illinois University Edwardsville




Edwardsville, Illinois  62026-1102

USA

Southern Illinois University Edwardsville is an equal opportunity employer and will not discriminate against any person on the basis of race, religion, national origin or sex in violation of Title VII.  Southern Illinois University Edwardsville prohibits discrimination against employees, applicants for employment and students on the basis of age, color, disability, marital status, national origin, race, religion, sex, sexual orientation, or veteran’s status.
Refer to the specific Graduate Assistantship Bulletin 


for additional application instructions and requirements.
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