Personalize My Banner - GUAPMNU
This allows each user to create a menu that will meet their individual needs.

Create My Banner

e Log on to Banner Student (INB — Internet Native Banner).
o Keyin GUAPMNU in the Object Search Field (Go To...) on the Banner Main Menu and press Enter.
e By default, cursor should be in Object column of Personal Menu, if not use tab key to move cursor.
e Kaey in desired Form or QuickFlow name and press Enter.
— Suggestion: Have a list of the Banner forms that you want to add to My Banner menu.
— Many of the training materials and SIS to Banner crosswalk list the forms most often used.
e To add additional objects:
—  With the cursor in the Object column of Personal Menu, press Down (arrow) on keyboard.
— Key in form name.
— Repeat Down (arrow) and form name until all forms are added.
e Click [EJ (Save), cursor must be on Personal Menu side.
e Click [LI (Exit) to return to Banner Main Menu.
e Must log off and log on to Banner before changes will show in My Banner.
Modify My Banner
e Keyin GUAPMNU in the Object Search Field (Go To...) on the Banner Main Menu and press Enter.

Add Obijects

o Follow steps for Create My Banner.

Delete Objects

e Double click on object(s) to remove from Personal Menu (right side), text color will change to blue.

e Click ﬂl (Remove) to remove selected object(s) or click 4_:1] (Remove All) to remove all objects from
Personal Menu.

e Click @ (Save), cursor must be on Personal Menu side.

Click [LI (Exit) to return to Banner Main Menu.
Must log off and log on to Banner before changes will show in My Banner.

My Banner Maintenance GUAPMNU
-lojxl

File Edit Options Block Item Record Query Tools Help

(@ NE  EREREE %Y DEME @& E

T My Banner Maintenanc U 7

CTATE's Personal Menu Personal Menu
Type: |Oracle Farms module v| @ Object 4 Description

. L |SPAIDEN ‘General Person Identification [~
Object B [PPaIDEN 1dentification

|»

[Tsai098 [1088-T Tax Information
|SPAPERS ‘General Person

|FFMITYP ‘1099 Income Type Code Maintenance |GOREMAL ‘Efmail address

FAAL1099 11099 Reportin j
| ‘ = c SPATELE General Person Telephone ]
[Foazoas [1089-MISC Magnetic Tape Transmitter D.

[pxazoss [1osar : I
|Prv1099 [1099-R Distribution Code validation |
|

[Rmaovoz [z001-2002 Applicant Override - )

\
\
|
(@ | }
\
\
\
\

[RHRGLOZ [2001-2002 TNAS Global Policy Options AL

|RNIMSUZ ‘2001-2002 Miscellaneous Results Inquiry - Se||ecti0n Button's
[RmaNADZ [2001-2002 Need dnalysis o] |
[rravRoz [2001-2002 Heed Analysis Document veri =[]

[Reap1nz [z001-2002 Pell Disbursement/acknawled

[RuAPROZ [2001-2002 Need Analysis Processing I
|




