College of Arts and Sciences

Guidelines for Requests for Development Funding from CAS, the Alumni Association, or SIUE Foundation
All solicitations and fundraising conducted by CAS departments with alumni, community friends, corporations, or foundations must be coordinated with the CAS Development Director prior to a cultivation or solicitation.  Because numerous cultivations and solicitations are taking place simultaneously by unit Development Directors throughout the University, it is necessary to coordinate activities with donors and prospects to avoid:

· Multiple contacts to the same donor at the same time, 

· Going back to the same donor too soon or too often, and 

· Interference with a cultivation/solicitation currently underway by CAS or another campus unit. 

Need help?  Call Marilyn Marsho at Ext. 5048, email me at mmarsho@siue,edu, or stop by Peck Room 3424 with questions about proposed solicitations, suggested prospect or projects that you feel would be a good match for funding.  

FUNDING REQUESTS 
The “Request for Funding From CAS Development Fund, The SIUE Alumni Association, or the SIUE Foundation” should be used for funding requests to CAS and the Alumni Association. The form follows these guidelines. This form does not relate to disbursements from departmental accounts or funds at the SIUE Foundation.  
Guidelines for Requesting Alumni Association Funding for Department  

Alumni Events or Projects

Limited funding may be available through the SIUE Alumni Association for department alumni events and projects.  The project clearly should be tied to CAS alumni in order to be given consideration by the Association.  Please involve SIUE Alumni Services in the initial planning of your alumni event, especi-ally if the Association is providing partial funding for your project.

1. Forward the completed form to the CAS Development Director at least six months in advance of the requested project funding.  The SIUE Alumni Association board meets in June, August, November and February.  Requests for funding will be considered at the next board meeting following receipt of the approved form by the Alumni Services Director. The CAS Development Director will forward the approved funding request form to the Alumni Services Director.

2. The Alumni Services Director will contact the Department Chair regarding the status of the request.

3. Requests must be made on an annual basis even for recurring alumni events.  There is no guarantee that a project will continue to be funded by the Alumni Association. 

4. The Alumni Association will not grant approval for funding of a project after the event has been completed.

Request for Funding from the CAS Development Fund 

The CAS Development Fund receives funding from alumni gifts resulting from the annual fund drive for the College.  Interest income from the CAS Endowment also feeds into the CAS Development Fund.  Limited funding can be made available to CAS departments for special projects, such as visiting artists, lecturers, student travel, training, etc. 

1. Requests to the CAS Development Fund should be directed to the CAS Development Director, using the “Request For Funding From CAS Development Fund, The SIUE Alumni Association, or the SIUE Foundation” form, which may be accessed via the CAS web page under the Faculty pull-down menu.

2. Funding requests should be submitted at least 6 months in advance of the department project or event.   Requests may be submitted to the CAS Development Director throughout the fiscal year.  

3. A request must be submitted on an annual basis for recurring lectures, projects, or activities.  

4. Funding support is based on the availability of funds in the CAS Development Fund at the time the request is made. There is no guarantee that a project will be funded based on past support provided.  

Request for Funding from the SIUE Foundation

SIUE Foundation funds are allocated to specific operations and initiatives of the foundation.  If discretionary funds were to become available at the Foundation, the Dean could apply for funding assistance for a specified project. The Vice Chancellor of Development and Public Affairs would review the request from the Dean. For the most part, these initiatives would be limited to projects undertaken by the Dean on behalf of the College, which also support current SIUEF priorities or initiatives. In those instances, the CAS Development Director would request funding from the SIUE Foundation using the “Request For Funding From CAS Development Fund, The SIUE Alumni Association, or the SIUE Foundation” form.  
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COLLEGE OF ARTS AND SCIENCES

REQUEST FOR FUNDING FROM THE CAS DEVELOPMENT FUND,

THE SIUE ALUMNI ASSOCIATION, OR THE SIUE FOUNDATION

Date of Request: 

Contact Person for the project: 



Department:   

Phone: 




  Campus Box 



Funding requested from: (Check appropriate box.)

( CAS Development Fund

Funding Request:  $ 
( SIUE Alumni Association

Funding Request:  $
( SIUE Foundation



Funding Request:  $ 

Total cost of project: 
$


Date of project: 


(Budget attached including  projected income & expenses)

Brief description of the project for which funding is being requested:  
Project Request Forwarded by :_____________________________________   Date:  




                


      Signature Department Chair

Project Request Forwarded by:  __________________________________   
Date:






Signature CAS Development Director

Funding Approved for:   $ 
   




 Date:  

(  CAS Development Fund
  Signature: _____________________________________________

(  SIUE Alumni Association     Signature: ______________________________________________

(  SIUE Foundation

   Signature: ______________________________________________
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