Undergraduate Student Travel Request Form
Send this request form and documentation through your faculty mentor and department chair.
Submit the completed form to the Associate Dean of the College of Arts and Sciences.
Please submit your request to the College of Arts and Sciences at least 2 weeks prior to date of departure!
	Name:      
	Student ID#:      

	

	Home Address:      
	City:      
	State:      
	Zip:      


	Major Department:
	     
	Student SIUE Email:
	     

	Departure Date/Time:
	     
	Return Date/Time:
	     

	Destination (City/State):
	     

	Total Amount  Requested (submit budget request on approved form):
	


Name of Conference, Meeting, or Exhibition:      
	 FORMCHECKBOX 
  I will present a paper or poster at a professional meeting.

	 FORMCHECKBOX 
  I will attend a juried exhibition or presentation of my creative work.

	 FORMCHECKBOX 
  I will attend a conference, meeting, or exhibition that promotes student learning & engagement (no presentation).

	 FORMCHECKBOX 
  I will attend a field school or study abroad program (no presentation).


Title of Presentation:      
Attachment Checklist (Required – please attach documents to this form with a paperclip)
	 FORMCHECKBOX 
  Copy of paper to be delivered or program providing details of work being exhibited or performed.
 FORMCHECKBOX 
  Copy of notification of acceptance.

 FORMCHECKBOX 
  Detailed budget on approved CAS budget form.
 FORMCHECKBOX 
  Detailed budget justification on approved CAS budget form.

 FORMCHECKBOX 
  Signed Student Conference Travel Liability Release Form. http://www.siue.edu/orp/internalgrants/pdf/Liability%20Waiver_Student%20Travel_0913.pdf



	Student Signature:
	
	Date:
	     

	Mentor Signature:
	
	Advisor SIUE Email:
	     


MATCHING FUNDS PROVIDED BY:

	Source:
	Amount
	Fiscal Officer Signature
	Notification SIUE Email
	Date

	Student Contribution
	     
	
	     
	     

	Dept./Program

Acct#       
	     
	
	     
	     

	Foundation

Acct#       
	     
	
	     
	     

	SRA/URCA Travel

Acct#       
	     
	
	     
	     

	CAS

Acct#       
	     
	
	     
	     


Please type all forms.  Revised 2/25/2014
Student travel is funded by student affairs  FORMCHECKBOX 

