ARTICLE III – OFFICERS
Section 1:
Officers of the ISC shall be constituted of an Executive Committee that will comprise of the six Executive Officers, Honorary Officer(s), and Committee Chairperson(s).
Section 2:
Executive Officers

a. The Executive Officers shall comprise of the President, the Vice President, the Secretary, the Treasurer, the Public Relations Officer and the Web Administrator.

b. The Executive Officers forms the core of the ISC and is responsible for the daily operations of the organization.


c. The Executive Officers will make decisions during Executive meetings. Such decisions made must be unanimous before it is considered valid and official.
Section 3: 
Qualifications of Executive Officers
a. The Executive Officers must have already been enrolled and attending SIUE.
b. The Executive Officers and appointed Officers must have and maintain 2.8 GPA or above for the undergraduate students and 3.1 GPA or above for the graduate students.
c. The Executive Officers must have at least two full-time semesters left in order to graduate from the degree/program he/she is pursuing.
d. The Executive Officers must have shown adequate interest in the activities of International students and leadership.
e. The Executive Officers must be able to complete his/her tenure in office.
f. In the event that an Executive Officer will be away during his/her tenure, a written request for leave of absence must be submitted to the President for the semester in which the Officer will not be attending SIUE. During the Officer’s leave of absence, the President shall appoint an Acting Officer. The appointed Acting Officer assumes full rights, privileges, and responsibilities of the Officer immediately upon appointment by the President. All rights and privileges shall be relinquished back to the Officer when he/she returns back to SIUE the following semester from his/her leave of absence.
g. Majority vote of the Executive Board is considered as one vote.
a. Duties of the President

i. To be informed on all aspects of the ISC in order to properly guide the ISC to fulfill its purposes.

ii. To convene and preside over regular business meetings as specified in the constitution.

iii. To establish agendas for regular business meetings.
iv. Must be thoroughly familiar with the constitution of the ISC so as to be able to provide well informed interpretations whenever the need arises.
v. To represent the ISC in all required functions and/or coordinate all ISC activities and programs unless he/she delegates such duties.
vi. To be responsible for all official ISC correspondence unless he/she delegates such duties.

vii. To perform other duties as directed by the ISC.
viii. To be the representative and/or coordinator of the ISC to all faculty/student organizations or university functions unless he/she delegates such duties.

ix. To call for extraordinary or emergency Meetings, through the Secretary, as specified in the constitution.

x. Tenure – One full year. 

b. Powers of the President

i. To name Committees and appoint their Chairmen, as well as removal of the appointed Chairmen.

ii. Cannot vote.
iii. To delegate powers and functions and assign responsibilities to the Vice-President or any Other Officers as he/she deems appropriate.

iv. To veto resolutions/motions of the ISC that are not consistent with the Constitution and Bylaws of the ISC or University Policies and Guidelines. All resolutions/motions become official if not vetoed within five working days of the approved resolutions/motions. The President must present to ISC Officers with written notification of a veto by the end of this five working day period. The President’s veto must be presented at the next regular meeting to explain the reason(s) for the veto. The President’s veto may be over ridden by the two-thirds majority of the quorum present.

v. Determine whether an Officer’s absence from meetings is excused or unexcused.
c. Duties of the Vice President

i. To vote in case of a tie.

ii. To recognize members requesting the floor.
iii. Shall assume all responsibility for, and carrying out, of all duties and tasks assigned by the President.

iv. Shall preside in the absence of the President to fulfill the functions and duties of the President.

v. Shall act as ex-officio Member on all Committees established by the President, to which he/she is not a voting member.
vi. Shall meet regularly with the President to keep the President informed of the progress of the Committees.

vii. To attend meetings regularly.

viii. Tenure – One full year. 
d. Duties of the Secretary

i. Shall have voting rights.

ii. Shall keep accurate up-to-date minutes.

iii. To keep a permanent, accurate, and up-to-date record on file of all activities, names, addresses and telephone numbers of all ISC Officers.

iv. Shall distribute the agenda before each regularly scheduled meeting.

v. To summon all Officers of the ISC for emergency meetings, as directed by the President.

vi. To keep an up-to-date list of all ISC Officers on file in Student Activities Office, SIUE, and to update the list at the beginning of each quarter.

vii. To record, type, and distribute accurate detailed minutes from meeting.

viii. To take roll-calls at all regular meetings and maintain the attendance roster of all meetings.

ix. Tenure – One full year. 
e. Duties of the Treasurer

i. Shall have voting rights.

ii. To keep accurate and up-to-date accounts of the transactions of the ISC.

iii. To inform the ISC of its financial status at each business meeting.

iv. To receive, deposit, and account for all revenues of the ISC.

v. To coordinate and develop annual budget proposals on behalf of the ISC to be presented to the Finance Board and the Student Senate for Annual Allocation Request, subject to approval by the ISC.

vi. To be the representative of the ISC at Student Senate Meetings with regard to any budget requests.

vii. To be thoroughly familiar with Student Senate’s Budget Procedures and Guidelines, and to comply with the requirements, such as completion of quarterly financial reports.

viii. To assist the Chairmen of Committees appointed by the President in developing budget proposals/requests necessary for carrying out their respective duties and functions.

ix. Tenure – One full year. 


f. Duties of the Public Relations Officer

i. Shall have voting rights.

ii. Shall be responsible for informing membership and the general public of the activities of the ISC.

iii. Shall be responsible for working closely with the ISC Web Administrator on ISC publicity.

iv. Shall be responsible for promoting inter-organizational collaboration and networking with other SIUE student organizations.

v. Shall be responsible for promoting and maintaining a positive image of the ISC.

vi. To report key developments to the ISC at each business meeting.

vii. To be thoroughly familiar with Publicity Guidelines for Student Organizations, and to comply with the requirements, such as the use of SIUE electronic message boards.

viii. To assist the Chairmen of Committees appointed by the President in developing budget proposals/requests necessary for carrying out their respective duties and functions.
ix. Tenure – One full year. 
g. Duties of the Web Administrator

i. Shall have voting rights.

ii. Shall be responsible for the maintenance of ISC website.

iii. Shall work closely with the Public Relations Officer and the Secretary.

iv. To report key developments to the ISC at each business meeting.

v. To be thoroughly familiar with Information Technology and SIUE Web Guidelines for Student Organizations, and to comply with the requirements, such as the compliance with generally acceptable practices on the web.

vi. To assist the Chairmen of Committees appointed by the President in developing budget proposals/requests necessary for carrying out their respective duties and functions.

vii. Tenure – One full year. 
